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Part A (Short Answer Questions)
Answer any eight questions.

Weight 1 each.

1. What is computer?

2. What is CPU registers?

3. What is the keyboard shortcut for underline , bold and italics?
4. What is clip art ?

5. Where is function library in Excel?

6. Whatis Pie chart ?

7. Define computer network.

8. What is the primary geographical scope of a LAN?

9. What are the various cyber offenses covered under the IT Act?

10. Expand the term DNS.
(8x1=8 weightage)

Part B (Short Essay/Problems)
Answer any six questions.
Weight 2 each.

11. Explain the importance of ICT in the field of physical education ?
12. What are the components of windows desktop ?
13. What are the different views of a presentation ?

14. What is the importance of checking the spelling and the grammar in presentation ?
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15.

16.

17.

18.

19.

20.

21.

22.
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What are the steps for creating text and date series in Excel ?
What is the step for changing cell height and width ?
What is the use of spider program in search engine?

How can you create a basic table format in Excel?
(6x2=12 weightage)

Part C (Essay Type Questions)
Answer any two questions.
Weight 5 each.

Define Linux operating system . What are the features of Linux operating system ?
Define mail merge . What are the steps to create mail merge in MS Word?
Define MS Excel . What is the objectives of MS Excel?

How does an e-Referencing system maintain the accuracy and reliability of the refernce materials in its
database?
(2x5=10 weightage)
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