
No.107354/PR 4-1/2025/PR 4 Dated: 30.10.2025

NOTIFICATION

 
Regular to Private Stream Change – Undergraduate and Postgraduate Programmes 2025-2026

1.    As per U.O.No.9128/AC A 3/2025/M.G.U. dated 29.09.2025, it is hereby notified that applications in the
prescribed form are invited for stream change from Regular to Private in ongoing Undergraduate
Programmes (CBCS-2017 Model I Scheme) and Postgraduate Programmes (PG-CSS 2019 Scheme) for
Private Registration and Examination for the academic year 2025–2026.

 UNDERGRADUATE PROGRAMMES (UNDER CBCS 2017 SYLLABUS ONLY)

Course Mode of application Mode of Fee Payment

Regular to private stream change in 
B.A and B. Com (CBCS 2017 Model-I
scheme) III, IV, V and VI  Semesters
only   

In the prescribed form only
(Available at  www.mgu.ac.in)

Fee Remittance through the 
MGU E-Payment
portal http://epay.mgu.ac.in

 POSTGRADUATE PROGRAMMES (PG-CSS 2019 SYLLABUS ONLY)

Regular to private stream change in
M.A/M.Sc/M.Com (PG-CSS 2019
scheme) III and IV Semesters only 

In the prescribed form only
(Available at www.mgu.ac.in)

Fee Remittance through the 
MGU E-Payment
portal http://epay.mgu.ac.in

2.    The Subjects under the different faculties for which stream change from regular to private is allowed for
Undergraduate Programmes are:

Faculty of Language and Literature
a) B.A. Malayalam
b) B.A. English
c) B.A. Hindi
d) B.A. Arabic
e) B.A. Sanskrit

Faculty of Social Science
a) B.A. History
b) B.A. Economics
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c) B.A. Political Science
d) B.A. Islamic History
e) B.A. Sociology
f) B.A. Philosophy

Faculty of Commerce
a) B. Com Co-Operation
b) B. Com Finance & Taxation
c) B. Com Travel & Tourism

2.1    For stream change in B.A./B. Com UG Programmes, the candidates will be permitted to choose only
those Complementary courses/Second languages/Additional Language (Common course)/Optional under the
Core, in accordance with Rules and Regulations regarding Private Registration for Undergraduate Programmes
under the CBCS 2017 Model 1 Scheme given in Appendix II of Notification No. 46051/PR 1-1/2020/PR 1
dated 31.07.2024 for Private Registration for Undergraduate Programmes 2024–25 (available at
www.mgu.ac.in).
   
3.    The Subjects under the different faculties for which stream change from regular to private is allowed for
Postgraduate Programmes are:

Faculty of Language and Literature :
1) M.A. Malayalam
2) M.A. English
3) M.A. Hindi
4) M.A. Arabic
5) M.A. Sanskrit (General/Special Nyaya/Special Sahitya/Special Vedanta/Special Vyakarana)
6) M.A. Syriac

Faculty of Social Science :
1) M.A. History
2) M.A. Economics
3) M.A. Political Science
4) M.A. Islamic History
5) M.A. Sociology
6) M.A. Philosophy

Faculty of Science :
1) M.Sc Mathematics

Faculty of Commerce : 
1) M.Com Finance and Taxation
2) M.Com Marketing and International Business
3) M.Com Management and Information Technology 
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4.        Eligibility and Conditions
4.1    Only candidates admitted to B.A./ B.Com/ M.A/ M.Com/ M.Sc Courses listed at the beginning of this
notification and discontinued their undergraduate or postgraduate studies, in regular colleges affiliated with
Mahatma Gandhi University and who have registered at least up to the II semester examinations, will be
allowed to apply for a stream change to Private Registration for the academic year 2025–2026.
4.2    Only candidates under regular UG Programmes (CBCS 2017 Model-I) and PG Programmes (PG-CSS
2019) are eligible to apply for Regular to Private stream change.
4.3    Regular to Private stream change registration is permitted only for III, IV, V, and VI semesters in the
case of UG Programmes, and III and IV semesters in the case of PG Programmes, for the academic year
2025–2026.
4.4    Candidates who obtain Private Registration for a course must register for the next immediate regular
examination of the academic year to which they were admitted. They cannot register for a supplementary
examination in their first attempt. 
4.5    For detailed Scheme and Syllabus of CBCS 2017 (Model-1) and PG-CSS 2019 schemes please visit
www.mgu.ac.in
4.6    Rules, regulations, eligibility criteria and examination pattern regarding Private Registration for
Undergraduate Programmes under the CBCS 2017 (Model-1) Scheme are given in Appendix II of Notification
No. 46051/PR 1-1/2020/PR 1 dated 31.07.2024 for Private Registration for Undergraduate Programmes 2024–
25 (available at www.mgu.ac.in).
4.7    Rules, regulations, eligibility criteria and examination pattern  regarding Private Registration for
Postgraduate Programmes under the PG-CSS 2019 Scheme are given in Appendix II of Notification No.
46051/PR 1-1/2020/PR 1 dated 31.07.2024 for Private Registration for Postgraduate Programmes 2024–25
(available at www.mgu.ac.in).

5.       How to apply
5.1    The application forms for stream change from Regular to private PG/UG courses listed above are
available at www.mgu.ac.in
5.2    The duly filled-in application forms, together with the required documents mentioned below, shall be
accompanied by a self-addressed, stamped envelope affixed with postage worth ₹75/– (24 × 32 cm in size) for

returning the certificates by Speed post, and should be sent by Speed post to 

            The Assistant Registrar 4 Exams (Private Registration)
            Mahatma Gandhi University
            Silver Jubilee Pareeksha Bhavan,

            Tapal & Despatch Section, 4th Floor, Room No. 512
            Priyadarshini Hills P.O., Kottayam - 686560

5.3    List of Documents Required

i. Application for Registration
ii. Private Registration Memo form
iii. Applications for Examination (Submit Only for Applicable Semesters)
iv. Registration Fee Receipt - MGU E-RECEIPT
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v. Exam Fee Receipt - MGU E-RECEIPT (Please refer to the fee list provided below. Pay Only the
Applicable Fees)

vi. Qualifying Exam Certificate (Original) - Plus Two Examination Certificate in the case of
Undergraduate Programmes, and the Degree Certificate in the case of Postgraduate Programmes.

vii. Self-attested copy of SSLC
viii. Transfer Certificate from the college last attended (Original)
ix. Grade Cards / Hall Tickets of I, II, III, IV, and V, Semesters (as applicable) of

B.A./B.Com./M.A/M.Sc/M.Com examinations in the regular stream of study (Attach a certificate from
the Principal stating that he/she has not been involved in any malpractice, if only Hall ticket is
produced) 

x. A No Objection Certificate (NOC), including a Non-Malpractice Certificate and a certificate stating
whether the candidate has already registered for the semester examination (specify Semester III, IV,
V or VI as applicable) to which the candidate is applying for Private Registration obtained from the
Principal of the college.

xi. Self-addressed, ₹75/- stamped envelope (size 24 x 32 cm)

​Note: In order to facilitate the processing of the application, the documents may be arranged in the above
order before sending. The Centre of Examination, Course with Subject, Year and Type of Registration (i.e.,
Regular to Private Registration) should be clearly superscribed on both the private application and the
envelope. Documents like Qualifying Certificate and TC should not be laminated. If it is already laminated, a
square seal space should be removed to stamp the Private Registration Seal.
5.4    Applicants must provide only their residential address in the column designated for this purpose in the
application form, as well as on the self-addressed envelope. No Communication to or through any parallel
institution where the student may be studying will be entertained.
5.5    Applicants should ensure that their name entered in the Transfer

Certificate/Qualifying Certificate/Application etc. is the same as entered in their SSLC Book/10th Certificate.
Any corrections in this regard should be made before submitting the application.
5.6    All applicants  should affix passport size photograph duly attested on the Private Registration order
form. Applicants should clearly mention their email ID on top of the application form for future
correspondence.

5.7    Applicants are advised to keep scanned copies of their certificates, duly filled application
form and fee receipts before submitting the originals to University. They are also advised to
keep the attested photocopies of the original documents submitted by them, including a copy
of the filled-in application. 

5.8    Transfer Certificate and the Qualifying Certificates will be returned to the applicant after Private
Registration is granted.
5.9    Interim requests to return the documents submitted before the completion of registration will be
considered only if made by the applicant. A fee of  ₹650/- will be charged for such retrieval of documents

prior to registration. (Fee Remittance through the  MGU E-Payment portal http://epay.mgu.ac.in ).
5.10    Submission of Application form begins on 05.11.2025
The duly filled-in application form along with the necessary documents shall be sent by post and must reach
the University Office on or before the dates mentioned below:
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a Without Fine   05.11.2025 to 31.12.2025

b With a fine of  ₹1290/- 01.01.2026 to 20.01.2026

c With a Superfine of  ₹2565/-                     21.01.2026 to 31.01.2026

5.11    All correspondences regarding stream change from Regular to Private Registration should be addressed
to The Controller of Examinations.  

5.12    Telephonic enquiries regarding stream change from Regular to Private Registration may be made to the
following numbers:
 

0481- 2733624 
pr4@mgu.ac.in

B.A. Regular to Private Admission enquiries

0481- 2733624 & 2733681
pr4@mgu.ac.in
pr3@mgu.ac.in

B.Com – Regular to Private Admission enquiries

0481- 2733406
pr6@mgu.ac.in 

M.A./M.Com/M.Sc – Regular to Private Admission
enquiries

0481-2733628
ea1@mgu.ac.in

Exam Time Table related enquiries

0481-2733555, 2733208
ee2@mgu.ac.in, ee3@mgu.ac.in

B.A. 
Consolidated Grade Card & Provisional Certificate
related enquiries

0481-2733690, 2733524, 2733605,
eg1@mgu.ac.in, eg3@mgu.ac.in,
eg5@mgu.ac.in

B.Com 
Consolidated Grade Card  & Provisional Certificate
related enquiries

0481-2733672, 0481 2733514
pd3@mgu.ac.in, pd1@mgu.ac.in

Degree Certificate related enquiries (Undergraduate
Programmes)

0481-2733658, 2733204, 2733203,
2733517, 2733201 eh10@mgu.ac.in,
eh7@mgu.ac.in, eh17@mgu.ac.in,
eh5@mgu.ac.in, eh11@mgu.ac.in 

M.Com Consolidated Grade Card & Provisional
Certificate related enquiries 

0481-2733666, 2733659, 2733668,
eh6@mgu.ac.in, eh8@mgu.ac.in,
eh13@mgu.ac.in

M.A Consolidated Grade Card & Provisional Certificate
related enquiries 
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0481-2733664 , eh1@mgu.ac.in 
M.Sc Consolidated Grade Card & Provisional Certificate
related enquiries

0481-2733603
pd5@mgu.ac.in ,

P.G. Degree Certificate related enquiries

       The enquiries on  any other number will not be entertained.   
 

6.    Fee Structure​ and Mode of Fee Payment

Regular to Private- Registration Fees  ( UG Programmes )

Sl No Items Amount ( ₹ ) Remarks    

1
Private Registration
fee +  Application
fee(1290 + 75)

1365  

2

Late Fee (Fine)
(Applications from
01.01.2026 to
20.01.2026 )

1290 If applicable 

3

Super Fine
(Applications from
21.01.2026 to
31.01.2026 )

2565 If applicable

Examination Fee (UG Programmes )

Per paper 75 + C.V. Camp fee @ 55 per paper (max.330) + Grade Card fee 75 per
Semester  (200 for final semester) + Application form fee per semester 50 + OQP
Printing charge 40 per Semester

Regular to Private - Registration Fees ( PG Programmes )

4
Private Registration
fee +  Application fee
(1925 + 75) 

2000  

5

Late Fee (Fine)
(Applications from
01.01.2026 to
20.01.2026 )

1290 If Applicable
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6

Super Fine
(Applications from
21.01.2026 to
31.01.2026 )

2565 If Applicable

Examination Fee (PG Programmes )

Per paper 145 + C.V Camp fee @ 65 per paper (max.390) + Grade Card 145 per
semester + application form fee 50+ OQP Printing charge 40 per semester. 

    *Other fees applicable to Private Registration (during the course of study) are listed in the general rules and regulations mentioned

in para 4.6 & 4.7 subject to fee notification of relevant financial year.

6.1  Fee should be remitted through the E-Payment portal of MG University –
http://epay.mgu.ac.in .Students are advised to take a print out of the E-Receipt once the transaction is
complete and attach it along with the Application form. The details of E-Receipt such as Challan number, date
and amount should be entered in the Application form.  
6.2    For assistance and technical complaints related to payment, please contact the following email:               
                                                    itcellhelp@mgu.ac.in 
      For any assistance and clarification regarding the fee particulars and amounts to be paid, the Private
Registration sections PR3, PR4 and PR6 mentioned in para 5.12 may be contacted.
6.3    Fee once remitted will not be refunded or held over for a subsequent examination. Fees remitted
before the last date prescribed shall not be considered as a claim for acceptance of the application.
Candidates are required to pay only the applicable fees. Applicants should note down the details of the
fee remitted for further reference before submitting the application.

7.    Examination Centres 
7.1    List of Centres of Examination ( for UG Programmes ) are available at www.mgu.ac.in
7.2    List of Centres of Examination ( for PG Programmes ) are available at www.mgu.ac.in
7.3    Candidates can opt for any one of the affiliated Colleges/Centres of this University mentioned in the list 
as the Centre of the Examination; but male students should not opt for women’s colleges. Candidates are
permitted to change their examination centre already chosen. Application for such changes along with the
Correction Fee E-Receipt for ₹650/- shall be submitted to the Private Registration Sections within 15

days from the last date for receipt of filled in applications in the University Office as per the Notification. The
University reserves the right to change the Centre of Exam selected by the candidate, due to practical
reasons.
    For any assistance and clarification regarding selection of examination centres, the Private Registration
sections  PR3, PR4 and PR6  may be contacted (contact details are given in para 5.12) .
7.4    Candidates who have been granted Private Registration can collect the Hall Ticket and Time Table from
their Centre of Examination two days prior to the commencement of the examination. Absence of the hall
ticket should be brought to notice of the University immediately. Please visit the University website
(www.mgu.ac.in) for schedule of  examination notification.  No separate intimation will be sent to
the candidates.
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 Dr. SREEJIT C M 
CONTROLLER OF EXAMINATIONS

8.     Application not submitted in strict conformity with the above instructions will be summarily
rejected.
8.1    Applications submitted without the required documents will be communicated to the applicants.
Applicants have to remit a fee of ₹95/- through http://epay.mgu.ac.in for such communications. If the

missing documents are not submitted within the given period, the application will be summarily rejected
without further notice.

9.    For general rules and regulations regarding Private Registration for UG Programmes please
refer  Appendix II of Notification No. 46051/PR 1-1/2020/PR 1 dated 31.07.2024 for Private Registration for
Undergraduate Programmes 2024–25 (available at mgu.ac.in). For general rules and regulations regarding
Private Registration for PG Programmes please refer Appendix II of Notification No. 46051/PR 1-1/2020/PR
1 dated 31.07.2024 for Private Registration for Postgraduate Programmes 2024–25 (available at
mgu.ac.in). The conditions stipulated in the Notification regarding registration and examinations are subject to
modification in accordance with the amendments in the scheme, regulations and syllabus from time to time.

 

 

                                                                         

                                                                                            Dr. C M SREEJIT
                                                                                    Controller of Examinations
 

Copy to:
To 
1.The PRO for arranging wide publicity through Press / AIR / Doordarshan / and Other
Malayalam Channels 
2.PS to VC/PVC/PA TO REGISTRAR/FO/CE 
3.ALL JR/DR/AR (Exams) 
4.All PR/BA/BSC/BCOM/Tabulation sections 
5.AcA1/III/IX Sections / Enquiry / Front Office 
6.University Satellite Centre, Nedumkandam 
7.Tapal 3 Sections 
8.Content Management Section / IT Cell / Cetex 
9.Stock File / File copy 
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