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PREFACE 

The Mahatma Gandhi University Statutes, 1997, has witnessed 

several amendments being made to it over the years. This has 

necessitated an updated edition incorporating all the amendments 

made to the Statutes till date. The current edition is an earnest attempt 

in this direction. It incorporates amendments upto December 2022. 
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PARTIV 

Mahatma Gandhi University 

NOTIFICATION 

Academic Legislation/2552/5/52/96 22nd October 1998 

In exercise of the powers conferred under section 23 (11) of the 

Mahatma Gandhi University Act, 1985 the Syndicate in its mecting held 

on 7-8-1998 resolved to approve the final draft of the Mahatma Gandhi 

University Statutes 1997 as recommended by the Academic Council on 

14-7-1998 and to submit the same to the Chancellor of the University 

for his assent. 

The Mahatma Gandhi University Statutes 1997 was assented to 

by the Chancellor on 9-10-1998 and shall be deemed to have come into 

force from that date. 

DR. JOSE JAMES, 

Registrar. G. 24 (A)2000/V. cgIstrar
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MAHATMA GANDHI UNIVERSITY 

STATUTES, 1997 

CHAPTER 1 

PRELIMINARY 

1 Short title and commencement: 

(1) These statutes may be called the Mahatma Gandhi University 

Statutes, 1997. 

(2) They shall come into force at once. 

2. Definitions: 

(1) Tn these statutes, unless the context otherwise requires- 

@ 

(®) 

© 

) 

© 

® 

(8 

“Academic year” means a period of twelve months 

commencing from the first day of June and ending with May 

of the following vear; 

Provided that in the case of teachers who are granted extension 

of service till the end of the academic year, the academic vear 

shall mean the period of ten months, commencing from the 

first day of June and ending with March of the following year; 

“Act” means the Mahatma Gandhi University Act, 1985 (12 of 

1985), 

“Chapter” means a chapier of these statulcs; 

“Clear days” means the number of days to be counted 

excluding the first and the last day; 

“College of Oriental Languages” means a College in which 

provision is made for courses of study in Oriental Languages 

only and for the preparation of students for degrees, titles or 

diploma of the University in such languages; 

“Department” means a University Department of Study and/ 

or Research or a Department functioning for specific purpose 

maintained at the cost of the Mahatma Gandhi University Fund, 

“First Grade College” means a college which instructs students 
for examinations qualifying for degrees:
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(n) 

“Head of Department” means the officer in charge of a 

Department who is responsible for its administration including 

its day-to-day working; 

“Junior College” means a college imparting instructions in 
Pre-Degree courses only; 

“Laws of the University” means the provisions contained in 

the Mahatma Gandhi University Act, 1985 (12 of 1985) and the 

Statutes, the Ordinances, the Regulations the Rules and the 

Bye-laws under the said Act; 

“Member of the establishment of the University” means any 

member of the staffin the administrative and ministerial wings 

or sections of the University, below the rank of Deputy 

Registrar and also any member of the administrative and 

ministerial staff of the constituent units of the University, but 

shall not include a teacher of the University; 

“Motion” means anything moved either by resolution or by 

amendment; 

“Professional college” means a college in which instructions 

are given in any of the following subjects, namely:- 

@ Engineering and Technology; 

@i) Medicine; 

(i) Ayurveda; 

(iv) Homoeopathy; 

(v) Law; 

(vi) Education; 

“Resolution” means an original assertive statement; 

“Salaried Officer” means an employee of the University in 
class I or class 11 or class 111 as specified in statute 6, Part 11 of 

Chapter IV of these Statutes; 

“Section” means a section of the Act; 

“Special meeting” means a special meeting of the Senate 

convened under sub-section (3) of section 20 of the Act; 

“Subject of study” means a subject lor which a scparaic Board 

of Studies is set up;
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(s) “University Employee” means every person (other than a 

teacher) in the whole-time employment of the University (other 

than a person so emploved in the contingent or work 

establishment) and paid for from the Mahatma Gandhi 

University Fund; 

(t) “University Fund” means the Mahatma Gandhi University 

Fund; 

(un) “University Service” means service under the Mahatma Gandhi 

University, otherwise than as a teacher. 

Words and cxpressions uscd and not defined in these Statutes but 

defined in the Mahatma Gandhi University Act, 1985 (12 of 1985) or 

in the Interpretation and General Clauses Act, 1125 (VII of 1125), 

shall have the meaning respectively assigned to them in those Acts. 

CHAPTER2 

OFFICERS OF THE UNIVERSITY 

Vice-Chancellor 

1. Election of a member to the Committee under sub-section (1) of 

section 10: 

@ 

€) 

@ 

8) 

A mcmber to be clected by the Scnate for appointment to the 

Committee referred to in sub-section (1) of section 10 shall be elected 

at a meeting of the Senate specially convened for the purpose 

(hercinalicr in this Statute referred to as the meeting) by the majority 

of the members present and voting at the meeting. 

Notice of not less than ten days shall be given for the meeting. 

Onc fifth of the total number of members of the Senate shall form the 

quorum at the meeting. 

In the case of equality of votes at the meeting the Chairman or the 

person presiding over shall have and cxercisc a sccond or casting 

vote. 

The manner in which the votes of the members shall be taken at the 

meeting shall be decided at the discretion of the Chairman or the 

person presiding over.



© If, on the announcement by the Chairman or the person presiding 

over, of the result of voting, any member demands a poll, the same 

shall be taken in accordance with such method as may be determined 

by the Chairman or the person presiding over. 

The result of the poll shall be announced by the Chairman or the 
person presiding over, and shall not be challenged. 

Conditions of Service and Powers of Vice-Chancellor 

2. General Supervision: 

3. 

(1) The Vice-Chancellor shall be a whole time salaried officer of the 

@ 

University who shall exercise general supervision and control over 

the affairs of the University and give effect to the decisions of all 

the Authoritics of the University. 

Where an employee of - 

(a) the University; or 

(b) any other University or Institution maintained by or affiliated 
to the University is appointed as the Vice-Chancellor, he shall 

be allowed to continue to contribute to the provident fund to 

which he is a subscriber, and the contribution of the University 

shall be limited to what he had been contributing immediately 

before his appointment as Vice-Chancellor. 

Pay and allowances etc: 

ey 

@ 

©) 

@ 

The Pay and allowances of the Vice-Chancellor shall be such as may 
be determined by Government from time to time. 

He will be provided with free-furnished accommodation in case 

quarters is not available in the University campus. 

He shall be entitled to the medical treatment, medical attendance 

and medical reimbursement benefits applicable to the first grade 

officers of the State Government from time to time. 

Subject to such rules as may be made in this behalf by the University 

with the previous approval of the Government a car shall be placed 

at his disposal for use in connection with official purposes. 

Eligibility for travelling and daily allowances: He shall be entitled to 

travelling and daily allowance at such rates as may be fixed by the 

Government. The Travelling Allowance Bills and other Bills of the Vice- 
Chancellor shall not require any counter signature. 

10



10. 

11. 

12. 

Eligibility for leave: The Vice-Chancellor shall be entitled to leave on 

full pay for one-cleventh of the period spent on duty. 

Provided that in the event of the same incumbent being reappointed as 

Vice-Chancellor for a further term in continuation, he shall be entitled in 

addition to the Icave admissible as above, to Icave on [ull pay for such 

unavailed period of leave on [ull pay as may remain to his credit at the 

cnd of the previous term. 

Eligibility for leave without pay: The Vice-Chancellor shall also be 

entitled on medical grounds or otherwise to leave without pay for a 

period not exceeding four months during the term of his office: 

Provided that such leave may be converted into leave on full pay to the 

extent to which he is entitled to leave under statute 

Sanction of leave: The Chancellor shall be the authority competent to 

sanction leave to the Vice-Chancellor. 

Eligibility for casual leave: The Vice-Chancellor shall be entitled to get 

casual leave as provided in the Appendix VII to Kerala Service Rules 

Vol.I as amended from time to time. 

8A. Eligibility of surrender of earned leave: He will be eligible for 

surrender of earned leave as admissible to the State Government Officers. 

Deputation: The Vice-Chancellor may be deputed on University business 

to any part of India or abroad. 

Mode of resignation: The Vice-Chancellor, may by writing under his 

hand, addressed to the Chancellor, resign his office aller giving onc 
month’s notice in writing of his intention to do so. The Chancellor shall 

be the authority to accept his resignation. 

Sanction of grants: The Vice-Chancellor shall have the power to sanction, 

in consultation with the Syndicate, grants-in-aid to affiliated colleges 

and other institutions from the University Fund and the funds placed at 

the disposal of the University by the Government or other agencies for 

the purpose. 

Inspection of Institutions: The Vice-Chancellor may, if he thinks it 

neccessary, nominaic any person or persons (o inspect and report on the 

(caching, cquipment and general conditions of any institution or collcge 

or any hostel maintained or recognised by or affiliated to the University. 

11



13. Power of Vice-Chancellor to transfer employees and posts: The Vice- 

Chancellor shall be competent to transfer any employee or post from one 

institution maintained by the University to another such institution. 

14. Other powers and functions of the Vice-Chancellor: In addition to the 

powers specified in the Act, the Vice-Chancellor shall have and exercise 

the following further powers, namely:- 

I. Academic and Administrative: 

IL 

® 

(i) 

(iii) 

(iv) 

v) 

i) 

(vii) 

to sanction deputation of delegates to conferences and 

seminars; 

to grant exemption from production of attendance certificate 

in respect of a language lo students studying in colleges in 

which that language is not taught, provided the conditions 

laid down in the relevant ordinances are satisfied; 

{o grant extra lime to disabled candidates [or answering papers 
at University Examinations on the recommendation of the 

Principal; 

to accept in deserving cascs, applications from candidates for 

admission to University examinations who could not remit the 

examination fee within the prescribed time; 

(a) to sanction transfer of students from one college to another 

and combination of their attendance. subject to the 

conditions prescribed in the Ordinances; 

(b) to sanction admission to candidates in deserving cases 

who could not apply for admission within the time-schedule 

fixed by the University in any affiliated Colleges/University 

Departments/Institutions; 

to sanction increments and declare the satisfactory completion 
of or extension of probation of University employees of and 

above the rank of Assistant Registrars, and the teachers of 

the University; 

to make arrangements for additional charge in leave vacancies 

and such other short-term temporary vacancies when 

substitutes are not required. 

Financial: 

® to open new Heads of Accounts in connection with schemes 

alrcady sanctioned by the Syndicate; 

12



(i) 

(ii) 

i) 

™) 

oi) 

(vii) 

to sanction transfer of funds from one minor head to another 

minor head within a major head; 

to accord sanction for all works, original or repairs upto a 

maximum of Rs. 1,50,000 (Rupees One Lakh and Fifty thousand 

only) where the following conditions are satisfied, namely:- 

(a) the work is one included in a scheme approved by the 

Syndicate; and 

(b) funds have been provided in the University Budget; 

to fix the amount of permanent advance of officers and heads 

of Institutions under the University; the monetary limit may 

be fixed by the Vice-Chancellor and the Registrar according to 

necessity; 

to sanction advances [or departmental purpose upto a limit of 
Rs. 50,000 (Rupees Fifty thousand only) against specific 

budget provision where the concerned scheme has been 

sanctioned by competent authority; 

to sanction excursion charges of the students of the University, 

subject to budget provisions; 

to sanction all loans and advances to the emplovees of the 

University covered by Rules; 

(viii) to accept tenders for works and tenders or quotations for 

(ix) 

® 

(xi) 

(x) 

supplies required upto Rs.1,50.000 (Rupees One Lakh and fifty 

thousand only) when they are the lowest and in other cases, 

upto Rs. 50,000 (Rupees Fifty thousand only); 

to dispose of unserviceable articles where the book value does 

not exceed Rs.5,000 (Rupees Five thousand only) in each case; 

to sanction the sale by auction of fallen trees belonging to the 

University and for the removal of such trees; 

condone breaks in the continuily of fcc concessions and 

scholarships; 

to sanction expenditure upto Rs.2,000 (Rupees Two thousand 

only) at a time on ilcms of unforcscen character; 

(xiii) to sanction refund of deposits of earnest moneys, securities, 

etc., on the basis of the recommendation of Heads of 

Departments;



(xiv) to sanction rc-appropriation of funds upto Rs.25.000 (Rupees 

(xv) 

Twenty five thousand only) from one major head to another, 
provided that such reappropriation does not involve any 

recurring liability, that is, a liability which extends beyond the 
financial year in question. 

to sanction reimbursement of amounts incurred by the 

cmployees and teachers of the university for the purchase of 
medicines and other expenses according to the rules. 

14A. Delegation of Powers: The Vice-Chancellor may delegate any 

of this administrative and financial powers and functions to 

any of his subordinate officers (not below the rank of Head of 
Department/Head of School/Joint Registrar) unless otherwise 

provided for in the laws of the University. 

15. Vice-Chancellor to represent the University in certain organizations: 

The Vice-Chancellor shall be the representative of the University on the 

Association of Tndian/Commonwcalth Universitics and other similar 

bodies or associations in India or abroad. In case he is unable to attend 

meetings of these bodies, he may depute a person to represent the 

University at such meetings. 

@® 

@ 

15 A. Inter Seniority of the Professors of the University: 

The seniority of the Professors of the University shall be 

determined by the Vice-Chancellor on the basis of the length 

of service as Professor. The Seniority of a Professor of 
University shall be decided by the Vice-Chancellor with 

reference to the date of first appointment in his grade. 

In the case of those Professors whose date of first appointment 
is the same, the seniority shall be decided by the Vice- 

Chancellor with reference to age, the older being senior. 

Pro Vice-Chancellor 

16. Salary and other conditions of service of the Pro Vice-Chancellor: 

[O) 

@ 

©) 

[The pay and allowances of the Pro Vice-Chancellor shall be such 
as may be determined by Government from time to time. | 

He will be provided with free lurnished accommodation in casc 
quarters is not available in the University Campus. 

A car may be provided for his use subject to the condition that he 

will be eligible for free use of the car within 8 kms of the headquarters. 

1.AmendmentNo.26 w.e.f 18.09.2010 Notification. No. AcL/1/3017/SA-26 dtd 31/12/2019. 

14
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He shall be governed by the Ieave rules in Appendix VIT and VITT to 
Kerala Service Rules (vol.I) as amended from time to time. 

He shall be governed by the medical attendance rules of the 

Universily commensurate with the status of corresponding officers 

in the University until separate rules are framed for the Mahatma 
Gandhi University. 

The Registrar 

17. Period of appointment of the Registrar: The period of appointment of 

the Registrar shall be one year in the first instance. He shall be a whole 
time salaried officer of the University and be appointed by a written 

order. The written order of his appointment shall be lodged with the Vice- 

Chancellor. 

18. Period of probation: 

@ 

@ 

® 

The Registrar shall be on probation for a period one year in the first 

instance. In casc his appointment has been continued for over a 
period of one year he shall be deemed to be on probation for a 

period of one year commencing from the date of his first appointment 

within a continuous period of two years: 

Provided that it shall be competent for the Syndicate to extend the 

period of probation for a period not exceeding one year for good 

and sufficicnt rcasons. 

On satisfactory completion of probation the incumbent appointed 

as the Registrar shall be confirmed by a written order. 

If, on the expiry of the prescribed period or extended period of 

probation, the Syndicate decides that the incumbent is not suitable 
for continuance in the post to which he has been appointed it shall 

discharge him from service or revert him to his original post, as the 

case may be after giving him a reasonable opportunity of showing 
cause against the action proposed to be taken against him. 

19. Emoluments: The Registrar shall receive such emoluments as may be 

determined by the Syndicate. 

20. Leave, Provident Fund, etc. of the Registrar: The Registrar shall be 

governed, as regards leave, provident fund, insurance, pension and other 

retirement benefits and disciplinary proceeding, by the Statutes and 

ordinances, governing the conditions of service of the non-teaching 

staff of the University.



21. 

22. 

23. 

24, 

25. 

26. 

27. 

28. 

Mode of Resignation: The Registrar may, by writing under his hand 
addressed to the Syndicate, resign his appointment after giving three 

months notice of his intention to do so. The Syndicate shall be the 

authority competent to accept his resignation. 

Termination of appointment: The Syndicate shall be competent to 

terminate the appointment of the Registrar for grave irregularities 

committed in the discharge of his official duties, after conducting an 

inquiry in which he has been informed of the charges against him and 

given a reasonable opportunity of being heard in respect of those charges. 

Age of retirement: Except as otherwise provided in this Statute the date 
of compulsory retirement of the Registrar shall take effect from the 

afternoon of the last day of the month in which he attains the age of [56 

years or as amended from time to time by the State government. | 

Permission for absence: The Registrar shall devote his whole time to the 

duties of his office and shall not absent himself from work without the 

permission of the Vice-Chancellor if the period of absence is ten days or 

less, and of the Syndicate if the period of absence is more than ten days. 

Temporary Vacancy: In the event of a temporary vacancy occurring in 

the Office of the Registrar, it shall be competent for the Syndicate to 

make such arrangements as it may deem fit to carry on the duties of the 

Registrar. 

Ex-officio Secretary: The Registrar shall act as the Scerelary to the 
Senate, the Syndicate, the Academic Council, the Faculties, the Boards 

of Studies, and the Committees appointed by these authorities. 

Ineligibility for membership of the authorities of the University: The 

Registrar shall be ineligible for election or for appointment as a member 
of any of the authorities of the University. 

Powers of the Registrar: 

(1) Subject to the general direction and control of the Vice-Chancellor, 
the Registrar shall be in charge of the administration of the University 

Office and shall have the power to fix and define the functions and 
duties of the officers and employees of the University. 

(2) He shall take prompt steps for the efficient working of the University 

Office, subject to the prior approval of the Vice-Chancellor. 

(3) The Registrar shall also have power- 

(i)  tosanction leave of all kinds except leave without allowances 

for a period exceeding four months, special disability leave, 
and study leave to all employees upto and inclusive of Sections 

Officers; 
1. Amendment.No. 15 w.e.f 25.05.2013 Notification. No. AcL/1/112/SA/Retirement Age/2013 

dtd 01/07/2013. 
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(ii) 

(iii) 

Ww) 

) 

(vi) 

(vii) 

(viii) 

©) 

® 

(<i) 

(x) 

(xiii) 

(xiv) 

to sanction increments to all employees upto and inclusive of 
Section Officers; 

to sanction refundable advance from Provident Fund Account 

to all cmployces of the University according to rules in this 
regard. 

to sanction purchases for the use of the University Office 

upto Rs. 1,000 (Rupees one thousand only) in each case; 

to sanction cycle advance, mosquito net advance and similar 

other advances for which there is budgetary provision and 

the amount of advance in individual case does not exceed Rs. 

500 (Rupees Five hundred only) according to rules in this 

regard; 

to accept the lowest quotation for purchases for the University 

Office, the total expenditure of which does not exceed Rs. 

10,000 (Rupees ten thousand only) where there is proper 

sanction of the competent authority for such purchases; 

to confirm auction, the total amount of which does not exceed 

Rs. 1,000 (Rupees one thousand only); 

to sanction the tour within the State, of employees in the 

University Office, upto and inclusive of Scction Officers; 

to sanction T.A. advance upto Rs. 500 (Rupees Five hundred 
only); 

to sanction concessional charges for the usc of University 

vehicles according to the rules in this regard; 

to forward applications from non-gazetted employees, to 

appointment outside, subject to the service conditions laid 

down in the Statutes; 

to sanction refund of security deposits and similar other 

deposits not exceeding Rs. 100 (Rupees one hundred only) on 

the basis of the recommendation of the Heads of Departments; 

to sanction expenditure on the printing of reports, proceedings 

etc., at private presses when the works are based on the lowest 

among the quotations subject to budget provision: 

to sanction expenditure on account of bills in respect of 

notifications published in the Government Gazette and news 

papers, subject to the budget provision; 

17



(xv) tosanction expenditure on account of bills for printing works 

done at the Government press subject to budget provisions; 

(xvi) to call for, and accept quotations for printing minutes of 

meetings, reports, clc., [rom private presses, when acceptance 

is based on the lowest among the quotations; 

(xvii) to sanction the printing of new forms and registers; 

(xviii) to sanction purchase of Service postage stamps; 

(xix) to sanction petty items of contingent expenditure upto Rs.500 

(Rupees five hundred only) on each occasion in the University 

Office; 

(x) to sanction the indents for stationery articles from the 

Government Stores and to issue articles to the subordinate 

institutions according to necessity; 

(xx) to sanction according to the rules of refund or release of 

deposits other than a security deposit for works, after 

satisfactory fulfilment of contract; 

(xxii) to sanction claims for refund of revenue like examination and 

other fees, according to the rules, upto Rs.200 (Rupees Two 

hundred only) in each case; 

(xxiii) to cngage coolics [or carrying out office work on casual basis. 

Note:- The monetary limit of Rs.200 will not apply to cases of refund or receipts 

erroneously credited to the University Account and claimed for refund. 
In such cascs, the refund will be sanctioned (ully by the Registrar. 

(xxiv) to sanction payment of salary and pension contribution to 

Government on account of deputation of staff to the University 

from Government Departments; 

(xxv) to sanction refund of deposits of earnest moneys, securities 

for works, etc., not exceeding Rs.500 (Rupees Five hundred 

only) on the basis of the recommendation of Heads of 
Departments; 

(xxvi) to sanction departmental advances upto a maximum of Rs. 500 

(Rupees Five hundred only) to meet expenditure of an urgent 
nature subject to the rules and procedures followed by the 

University against specific budget provision; 

(xxvii) 1o sanction the usc of Convocation Hall at concessional rates. 

18



29. Duties of the Registrar: 

ey 

@ 

It shall be the duty of the Registrar. 

® 

(i) 

(iii) 

wv) 

) 

oi) 

(vii) 

(viii) 

(x) 

to be the custodian of the records, the common seal and other 

properties committed to his charge by the Syndicate; 

to conduct the official correspondence of the University and 
to be responsible for the proper maintenance of all the records 

of the University; 

to issue all notices convening meetings of the Senate, the 
Syndicate the Academic Council, the Faculties, the Board of 

Studies and for the committees appointed by those authorities; 

to prepare and maintain a record of the proceedings of the 
meetings of the Senate, the Syndicate, the Academic Council, 

the Faculties, the Board of Studies, and any Committee 

appointed by those authorities; 

to make arrangements for the conduct of elections to the 

various authorities or bodies of the University under the 

directions of the Vice-Chancellor. 

to maintain a Register of graduates, a Register of matriculates, 

aRegister of Donors, a Register of Endowments, a Register of 

Registered Graduates and such other Registers as arc or may 

be prescribed by the laws of the University, from time to time; 

to manage, under the directions of the Syndicate, the property 

and investments of the University and the University Fund: 

to sign contracts and other agreements on behalf of the 

University under the directions of the Syndicate; and 

to perform such other functions as may, from time lo time, be 

prescribed by the Syndicate. 

The Registrar, shall, in the execution of his official duties, be subject 

to the immediate direction and control of the Vice-Chancellor and 

shall carry out his orders and render such assistance as may be 
required by the Vice-Chancellor in the performance of his official 

duties. 

30. Access to University records: The Registrar shall, on application 
previously made for the purpose of fixing a convenient hour, arrange 

that any member of a Faculty or the Senate shall have access to the 

proceedings of the Faculty or the Senate respectively and to any records 

other than confidential and privileged documents connected with such 

19



proceedings. The members of the Syndicate shall have access to all 
documents of the University Office except those connected with the 

question papers: 

Provided that it shall be competent for the Vice-Chancellor to withhold 

the availability of any document from any member of the Syndicate for 

good and sufficient reasons. 

Controller of Examinations 

31. Period of appointment of the Controller of Examinations: The period 

of appointment of the Controller of Examinations shall be for one vear in 

the first instance. He shall be a whole time salaried officer of the University 

and be appointed by a written order. The written order of his appointment 

shall be lodged with the Vice-Chancellor. 

32. Period of Probation: 

(I) The Controller of Examinations shall be on probation for a period of 

onc year in the first instance. In casc his appointment has been 

continued for over a period of one year he shall be deemed to be on 

probation for a period of one year commencing from the date of his 

first appointment within a continuous period of two years: 

Provided that it shall be competent for the Syndicate to 

extend the period of probation by a period not exceeding one year 

for good and sufficient reasons. 

(2) On satisfactory completion of probation, the incumbent appointed 

as the Controller of Examinations shall be confirmed by a written 

order. 

(3) If on the expiry of the prescribed period or extended period of 

probation, the Syndicate decides that the incumbent is not suitable 

for continuance in the post to which he has been appointed, it shall 

discharge him from service or revert him to his original post as the 

case may be after giving him a reasonable opportunity of showing 

cause against the action proposed to be taken against him. 

33. Emoluments: The Controller of Examinations shall receive such 

emoluments as may be determined by the Syndicate which shall not be 

less than that of a University Professor. 

34. Leave, Provident Fund etc., of Controller of Examinations: The 

Controller of Examinations shall be governed as regards disciplinary 
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36. 

37. 

38. 

proceedings, Icave, provident fund, insurance, pension and other 

retirement benefits by the statutes and Ordinances governing the 
conditions of service of non-teaching staff of the University. 

Mode of resignation: The Controller of Examinations may by writing 

under his hand addressed to the Syndicate resign his appointment after 

giving three months notice of his intention to resign. The Syndicate 

shall be the authority competent to accept his resignation. 

Termination of appointment: The Syndicate shall be competent to 
terminate the appointment of the Controller of Examinations for grave 

irrcgularitics commitled in the discharge of his official dutics aficr 
conducting an enquiry in which he has been informed of the charges 
against him and given a reasonable opportunity of being heard in respect 

of those chargcs. 

Age of retirement: Except as otherwise provided in this statutes the date 
of compulsory retirement of the Controller of Examination shall take effect 

from the aficrnoon of the last day of thc month in which he attains the 

age of '[536 years or as amended from time to time by the State 
Government. | 

Powers and duties of the Controller of Examinations: The Controller of 

Examinations shall have the following powers and duties, namely: 

(a) He shall be responsible for the conduct of all University 

Examinations and it shall be his duty to arrange for the preparation, 

scheduling, marking and reporting of all University examinations 

and for the payment of remuneration to question paper setters and 

examiners and all other incidental matters connected with University 

Examinations; 

(b)  Heshall be responsible for the safe custody of all papers, documents, 

certificates and other confidential files connected with the conduct 

of all University Examinations; 

(¢) He shall keep the Minutes of the Board of Examiners and all 

Committees appointed by the said Board; 

(d) He shall convene meetings and issue notices to the Boards of 

Examiners and Committees appointed by them and conduct the 

official correspondence thereof; 

(¢) He shall have the power to countersign the travelling allowance 

bills of examiners, paper setters and University employees deputed 

on Examination purpose and all other bills relating to University 

Examinations; 

1.Amendment.No. 15 w.e.f 25.05.2013 Notification. No. AcL/1/112/SA/Retirement Age/2013 dtd 

01/07/2013. 
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39. 

40. 

41. 

42. 

(He shall have power: 

(i)  toinvite quotations for work connected with examination and 

sanction lowest when the expenditure does not exceed Rs. 

1,000 (Rupees onc thousand only); 

(i) to sanction contingent expenditure for examination purposes 

upto a maximum of Rs.500 (Rupees Five hundred only); 

(iii) to sanction expenditure for printing where sanction of 

competent authority has been received for the work subject to 

the condition that such sanction shall not exceed Rs. 2,000 

(Rupees two thousand only); 

(iv) to engage coolies for examination work for a period not 

exceeding two months; 

(v) to sanction purchase of stationery for examination purposes 

by inviting quotations and accepting the lowest upto a 

maximum of Rs.3,000(Rupees five thousand only); 

(g) He shall perform such other duties as may be prescribed by 

the Vice-Chancellor or conferred upon him by the Senate, the 

Syndicate or the Academic Council, from time to time. 

Appointment of examiners and question paper setters: The Examiners 

and question paper setters shall be appointed by the Controller of 

Examinations with the prior approval of the Vice-Chancellor, from a panel 

of names approved by the Syndicate. 

Controlling power of the Vice-Chancellor: The Controller of 

Examinations shall, in the execution of his office, be subject to the 

immediate direction and control of the Vice-Chancellor and shall carry 

out his orders and render such assistance as may be required by the 
Vice-Chancellor in the performance of his duties. 

The Finance Officer 

Period of appointment of the Finance Officer: The period of appointment 

of the Finance Officer shall be for onc year in the first instance. He shall 

be a whole time salaried officer of the University and be appointed by a 

written order. The written order of his appointment shall be lodged with 

the Vice-Chancellor. 

Period of Probation: 

(1) The Finance Officer shall be on probation for a period of one year in 

the first instance. In case his appointment has been continued for 
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43. 

44. 

46. 

47. 

48. 

over a period of one year he shall be deemed to be on probation for 

a period of one year commencing from the date of his first 

appointment within a continuous period of two vears: 

Provided that the Syndicate may, for good and sufficient 

reasons, extend the period of probation for a period not exceeding 

one year. 

(2) On satisfactory completion of probation, the incumbent appointed 

as the Finance officer shall be confirmed by a written order. 

(3) If on the expiry of the prescribed period or extended period of 

probation the Syndicate decides that the incumbent is not suitable 
for continuance in the post to which he has been appointed, it shall 
discharge him from scrvicc or revert him Lo his original post, as the 
case may be, after giving him a reasonable opportunity of showing 

cause against the action proposed to be taken against him. 

Emoluments: The Finance Officer shall receive such emoluments as may 

be fixed by the Syndicate. 

Leave, Provident Fund, etc., of the Finance Officer: The Finance Officer 

shall be governed as regards disciplinary proceedings, leave, provident 

fund, insurance, pension and other retirement benefits by the Statutes 

and Ordinances governing the conditions of service of the Non-teaching 

stall of the Universily. 

. Mode of Resignation: The Finance Officer may, by writing under his 
hand, addressed to the Syndicate resign his appointment after giving 

threc months notice of this intention to do so and it shall be competent 

for the Syndicate to accept his resignation. 

Termination of appointment: The Syndicate shall be competent to 

terminate the appointment of the Finance Officer for grave irregularities 
committed in the discharge of his official duties after conducting an 
inquiry in which he has been informed of the charges against him and 

given reasonable opportunity of being heard in respect of those charges. 

Age of retirement: Except as otherwise provided in this statutes the age 

of compulsory retirement of the Finance Officer shall take effect from the 
afternoon of the last day of the month in which he attains the age of [56 

years or as amended from time to time by the State Government. | 

Duties of the Finance Officer: 

(1) Subject to the general directions and control of the Vice-Chancellor, 
the Finance Officer shall be in charge of the Finance, Accounts and 

Audit Branch of the Universily. 

1. Amendment No.15 w.e.f 25.05.2013 Notification. No. AcL/1/112/SA/Retirement Age/2013 dtd 

01/07/2013. 
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The Finance Officer shall be the principal Adviser of the University 
on all matters connected with Finance, Accounts and Audit of the 

University. The advice tendered by him shall generally be followed 

unless they arc inconsistent with the provisions of the Act. Any 
exception to this shall be recorded by the authority concerned and 

thereafter reported to the Finance Committee. 

The Finance Officer shall:- 

@ 

(®) 

© 

@ 

©] 

® 

® 

(h) 

0 

0 

ensure that the limits fixed by the Syndicate for recurring and 
non-recurring expenditure for a year are not exceeded and that 

all moneys are expended for the purpose for which they are 

granted or allotted; 

be responsible for the preparation of annual accounts and the 

budget of the University and for their presentation to the 

Syndicate; 

keep a constant watch on the progress of expenditure against 

the budget and on the State of investments; 

watch the progress of the collection of reverie and advise on 

the methods of collection employed; 

ensure that the registers of buildings, land, furniture and 

equipment are maintained uptodate and that stock verification 

of equipment and other consumable materials in all 

departments of the University, University Centres, laboratories, 

colleges and institutions maintained by the University are 
conducted; 

point out to the Vice-Chancellor, for appropriate action, cases 

of unauthorised expenditure or other financial irregularities; 

call for from any centre, laboratory, college or institution 

maintained by the University any information or returns that 

he may consider necessary for the discharge of his duties; 

make all arrangements for the transaction of business of the 

meetings of the Finance Committee; 

cnler into correspondence with the University Grants 
Commission, Government of India, State Government and other 

institutions and bodies on matters connected with Finance 

Accounts and Audit of the University; 

scrutinise every item of new expenditure not provided for in 

the budget estimates of the University; 
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(k) make recommendations, whenever he deems necessary to the 

Syndicate on all matters relating to the Finance, Accounts and 
Audit of the University; 

( suggest any new account or audit form or register considered 

necessary or to suggest alterations to any existing form or 

register suitable for the proper working of the University Office 

and (he subordinate offices for the approval of the Finance 
Committee and the Syndicate; 

(m) realise and receive grants or other monies due to the University 

from Central and State Governments, University Grants 

Commission and other bodies, institutions or individuals. 

The Finance Officer shall be the custodian and disbursing Officer of 

the Mahatma Gandhi University Fund and all payments received by 

him shall be credited to that Fund and he shall arrange to issue 

cheques on behalf of the University. 

The Finance Officer shall make all authorised payments out of the 

Mahatma Gandhi University Fund. 

The Finance Officer shall be responsible for the proper maintenance 

of the accounts of the University. It shall also be the duty of the 

Finance Officer to make arrangements for the audit and payment of 

bills presented at the University Office. 

The receipt issued by the Finance Officer or by person or persons 

duly authorised in this behalf by the Syndicate, for any money 

payable to the University, shall be sufficient discharge for payment 
of such money. 

The Finance Officer shall:- 

(a) exercise general supervision over the Funds of the University 

and shall advise the University as regards its financial policy; 

and 

(b) perform such other financial functions as may be assigned to 

him by the Finance Committee and the Syndicate. 

Joint Registrars, Deputy Registrars And Assistant Registrars 

49. Other Officers of the University: The Joint Registrar, the Deputy Registrar 

and the Assistant Registrar shall also be officers of the Universily.



50. Appointment of Joint Registrar and Deputy Registrar: 

€Y) 

@ 

It shall be competent for the Syndicate to appoint Joint Registrar, 

Deputy Registrar in accordance with the provisions in the Act. 

The Joint Registrar and Deputy Registrar shall be appointed by a 

written order and the order of appointment shall be lodged with the 

Registrar. 

51. Period of Probation of the Joint Registrar and Deputy Registrar: 

@ 

@ 

€) 

Every person appointed as Joint Registrar and Deputy Registrar 

shall, from the daic on which hc joins duty, be on probation for a 

total period of one year within a continuous period of two years; 

Provided that it shall be competent for the Syndicate to extend 

the period of probation by a period not exceeding onc vear for good 

and sufficient reasons. 

At the end of the prescribed or extended period of probation, as the 

casc may bc, thc appointing authority shall consider the 

probationer ’s suitability for full membership for the post to which 
he has been appointed; 

If the appointing authority decides that the probationer is not 
suitable for such membership, it shall, unless the period of probation 

is extended by order, revert him to the lower post after giving him a 

rcasonablc opportunity of being heard. 

52. Duties of the Joint Registrar and Deputy Registrar: 

a 

@ 

The Joint Registrar and Deputy Registrar shall devote their whole 

time in the performance of their duties and discharge such work, as 

may, from time to time, be allotted by the Vice-Chancellor and shall 

also render such assistance as may be required by the Registrar 

from time to time in the performance of his official duties. 

Save as otherwise provided, the Joint Registrar and the Deputy 

Registrar shall, in the execution of his duties, be subject to the 

control of the Registrar. 

53. Appointment of Assistant Registrar: 

ey 

@ 

It shall be competent for the Vice-Chancellor to appoint Assistant 

Registrars in accordance with the provisions in the Act. 

The Assistant Registrar shall be appointed by a writicn order and 

the order of appointment shall be lodged with the Registrar. 
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54. Period of probation of Assistant Registrar: 

ey 

@ 

€&) 

Every person appointed as Assistant Registrar shall, from the date 
on which he joins duty, be on probation for a total period of one 

year within a continuous period of two years: 

Provided that it shall be competent for the appointing authority 
to extend the period of probation by a period not exceeding one 

year, lor good and sufficient reasons. 

At the end of prescribed or extended period of probation, as the 

case may be the appointing authority shall consider the probationer ’s 

suitability lor full membership for the post to which he has been 

appointed. 

If the appointing authority decides that the probationer is not 

suitable for such membership, it shall, unless the period of probation 
is extended, by order revert him to the lower post after giving him a 
reasonable opportunity of being heard. 

55. Duties of the Assistant Registrar: 

ey 

@ 

The Assistant Registrar shall devote his whole time in the 

performance of his duties and do such work as may, from time to 

time, be allotted by the Vice-Chancellor. He shall also render such 

assistances as may be required by the Registrar from time to time in 

the performance of his official duties. 

Save as otherwise provided, the Assistant Registrar shall, in the 

discharge of his official duties, be subject to the control of the 

Registrar. 

56. Conditions of service of the Joint Registrars, Deputy Registrars and 

Assistant Registrars: The Joint Registrars, Deputy Registrars and the 

Assistant Registrars shall, as regards disciplinary proceedings, leave, 

provident fund, insurance, pension and other retirement benefits, be 

governed by the Statutes and Ordinances governing the conditions of 

service of other non-teaching staff of the University. 
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CHAPTER3 

TEACHERS OF THE UNIVERSITY 

Institution of Posts: The Syndicate shall be competent to institute 

Professorships, [Associate Professorships, Assistant Professorships] 

and such other teaching and research posts required by the University 
on the proposals of the Academic Council: 

Provided that no Professorship, ![ Associate Professorship, Assistant 

Professorship] or other teaching or research post shall be instituted by 

the Syndicate without the previous approval of the Government if it 

involves expenditure in excess of the budgetary provision. 

Abolition or suspension of posts: On (he report from the Academic 

Council thereon, the Syndicate may suspend or abolish any Professorship, 

[Associate Professorship, Assistant Professorship] or other teaching 

posts subject however to the condition that in the case of a post which 

is not permanently vacant at that time, no such suspension or abolition 

shall take effect until after six months’ notice has been given to the 

permanent incumbent. 

Appointment of teachers: Teachers of the University shall be appointed 
by the Syndicate after advertisement inviting application as hereinafter 

provided. In making appointments by direct recruitment lo posts in any 

class or category in each department under the University, the university 

shall mutatis mutandis observe the provisions of clauses (a), (b) and (¢) 

of rule 14 and rules 15,16,17 and 17A of the Kerala State and Subordinate 

Services Rules, 1958, as amended from time to time. For the purpose of 

observing these rules all the teaching departments under the university 

shall be treated as a single unit. Tt shall however be competent for the 
Syndicate to appoint in exceptional cases Professors and *[Associate 
Professors]. without advertisement, if it is satisfied that persons already 

in the service of the Universily arc suitable for the post [subject to the 

regulations in this regard in force]. 

[Selection Committee for appointment of teachers: 

1) Assistant Professor in the University: 

(a) The Selection Committee for the post of Assistant Professor 

in the University shall have the following composition; 

1. Amendment No.26 w.e.f 18.09.2010 Notification. No. AcL/1/3017/SA-26 dtd 31/12/2019. 
2. Amendment.No.19 w.e.f 24.03.2014 Notification. No. AcL/1/009/5.AUT/2013 did 02/05/ 
2014. 
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2) 

2 

5) 

The Vice Chancellor shall be the Chairperson of the 

Selection Committee. 

Three experts in the subject concerned nominated by 

the Vice - Chancellor out of the panel of names 

approved by the relevant statutory body of the 

university. 

Dcan of the Faculty concerned. 

Head of the Department. 

An academician nominated by the Chancellor 

An academician representing SC / ST/OBC / Minority 

/ Women / Dilfcrently- abled catcgorics Lo be 

nominated by the Vice-Chancellor or Acting Vice- 

Chancellor, if any of the candidates representing 

these categories is the applicant and if any of the 

above members of the selection committee do not 

belong to that category. 

(b) Atleast four members, including two outside subject experts 

shall constitulc the quorum. 

(2) Associate Professor in the University: 

(a) The Selection Committee for the post of Associate Professor 

in the University shall have the following composition; 

Dh 

2) 

2 

5) 

Vice-Chancellor to be the Chairperson of the Selection 

Committee. 

An academician who is the nominee of the Chancellor. 

Three experts in the subject/field concerned 

nominated by the Vice-Chancellor out of the panel of 

namcs approved by the relevant statutory body of 

the university. 

Dean of the faculty. 

Head of the Department. 

An academician representing SC/ST/OBC/ Minority/ 

Womcen/ Differently-abled catcgorics, if any of the 

candidates representing these categories is the 
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10. 

applicant, to be nominated by the Vice Chancellor, if 

any of the above members of the sclection commitice 

do not belong to that category. 

(b) Atleast four members, including two outside subject experts, 

shall constitulc the quorum. 

(3) Professor in the University: The composition of the Selection 

Committee for the post of Professor in the University shall be similar 

in composition as that for the post of Associate Profcssor sct out in 

Statute 34 (2) above. ] 

Qualifications: No teacher shall be eligible for appointment as such in 

the University, unless he possesses such qualifications as may be 

prescribed by the Regulations made by the Academic Council. 

Mode of appointment of teacher: 

1 Every teacher of the University shall be appointed by a written 

order. 

| Deleted. | 

Emoluments: The teachers of the University shall be paid such 

emoluments as may be prescribed by the *[Ordinances/Regulations]. 

Disciplinary Control of the Syndicate: All teachers of the University 

shall be subject to the disciplinary control of the Syndicate. 

Applicability of certain rules to University Teachers: Subject to the 

provisions of the Act and the Statutes issued thereunder, the Kerala 
Service Rules, the Kerala State and Subordinate Service Rules 1958 and 

the Kerala Government Servants Conduct Rules 1960, as amended from 

time to time, shall mutatis mutandis, apply to teachers of University, as 

the context may require and the expression ‘Government’ in those Rules 
shall be construed as reference to the ‘University’: 

Provided that the age of retirement of tcachers of the University 
shall be sixty. However they shall be allowed to continue in service till 
the last day of the month in which the academic year ends if they complete 

the age of 60 years on 2nd July or later during the course of an academic 
year. They shall not be cligible for promotion to another post during the 

period of such extension. If they arc on leave on the day they attain the 
age of 60 years and il there is no prospect of their returning to duty 
before the closing day of the academic year for vacation they shall be 
retired with effect from the last day of the month in which they attain the 
age of 60 ycars. 

1.Amendment.No.19w.e.f 24.03.2014 Notification. No. AcL/1/009/S.A/UT/2013 dtd 02/05/2014. 
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11. Higher Starting Pay: The Syndicale may fix a higher starting pay lo a 

Professor, [Associate Professor or Assistant Professor] or teacher on 

appointment, at any stage in the scale of pay applicable to that post, 

considering his higher qualifications and experience. 

12. Appointment of visiting Professors: The Syndicate shall have the power 

lo appoint compelent persons as visiting Professors without salary to 

take part in University work in their respective subjects. 

13. Probation: 

€Y) 

@ 

® 

Every teacher of the University shall be on probation for a total 

period of onc year on duty within a continuous period of two years: 

Provided that it shall be competent for the Vice-Chancellor to 

extend the period of probation for a period not exceeding onc year. 

At the end of the prescribed or extended period of probation, as the 
casc may be, the Vice-Chancellor shall consider the suitability of the 

teacher and shall, if satisfied of his suitability by a written order, 

declare the teacher to have satisfactorily completed his probation. 

On the issue of such an order the teacher shall be deemed to have 

satisfactorily completed his probation on the date of the expiry of 

the prescribed or extended period or probation, as the case may be. 

If on the expiry of the prescribed period or extended period of 

probation, the Vice-Chancellor decides that the teacher is not suitable 

for continuance in the post to which he has been appointed. he 

shall discharge him from service or revert him to his original post, 

after giving him a reasonable opportunity of being heard. 

14. Leave: 

@ 

@ 

The authority competent to sanction casual leave to the teachers of 

a department shall be the Head of the Department. The Head of the 

Department may avail himself of the casual leave after getting the 

prior approval of the Registrar. If the casual leave taken by a head of 

the Department involves or is expected to involve absence from 
headquarters, he shall make arrangements for the satisfactory 

discharge of his work during. 

his absence and also report that fact to the Registrar. He shall leave 
the headquarters only after ensuring himself that his report has 

reached the Registrar. 

Leave other than casual leave may be sanctioned to the teachers of 

the grade of Lecturer and above, by the Vice-Chancellor and to the 

teachers below the rank of Lecturers, by the head of the Department 

concerned. 
1. Amendment. No.26 w.e.f 18.09.2010 Notification. No. AcL/1/3017/SA-26 dtd 31/12/2019. 
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No Icave shall be sanctioned without ascertaining the cligibility of 
the applicant from the leave account maintained for the purpose. 

In case where the University has granted leave without allowances 

lo a teacher for cnabling him (o accept assignments in India and 
foreign assignments of visiting Professorships and the like, such 
leave without allowances shall count for increments in the time scale 

applicable to the post in which such teacher was officiating at the 

time he proceeded on lcave and would have continued to officiate 
but for his proceeding on leave. 

Explanation: For the purpose of this Statute, foreign assignment means an 

offer of a (caching-cum-rcscarch post outside India, which the 

University permits its teacher to accept in case it is of the opinion 

that the acceptance of such teaching-cum-research post would 

cnhancc (he usclulness of the teacher to the Universily on his 
return from abroad. 

15. Disciplinary procedure: The provisions relating to disciplinary 

procedure contained in Part ITT of Chapter 4 shall, mutatis mutandis apply 
in the case of disciplinary action against the teachers of the University: 

16. 

Provided that the disciplinary authority for imposing minor 

penalties on teachers of the University shall be the Vice-Chancellor and 

for imposing major penalties, the Syndicate. 

Certain lapses of teachers to be punishable: The following lapse on the 

part of teachers of the University shall constitute misconduct inviting 

disciplinary action, namely:- 

@ 

(i) 

(iid) 

wv) 

failure to perform his academic duties such as coming to the class 

without preparation for conducting lecture classes, demonstration, 

assessment, guidance, invigilation etc.; 

gross partiality in assessment of students deliberately overmarking/ 

undermarking or attempting at victimisation on any ground 

whatsoever; 

inciting students against other students, colleagues or against the 

staff and officers of the University or the State Government or the 

Central Government: 

Provided that a teacher may express his difference of opinion on 

principles in seminars or other places where students are present; 

raising questions of caste, creed, religion, race or sex in his 

relationship with his colleagues and trying to use the above 

considerations for the improvement of his prospects; 
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(v)  rcfusal to carry out the decisions by appropriaic administrative and 

academic bodies and/or functionaries of the University. 

17. Duties of a University Professor: 

(D It shall be the duty of University Professor; 

(i to deliver lecturers, conduct classes, engage in research 

and do such other academic work as relates to his subject 

and departments; 

(i) to direct and supervise the work of research students in 

branches of knowledge relating to his subjects and 

departments working under him; and 

ii) to advise the Syndicate, the Academic Council and the 

Facultics with respect to any course of study or examination 

or any other matter relating to his subject or department, if so 

required. 

18. [Head of Department: The Prolcssor, 2[Associate Professor or Assistant 
Professor] of a department shall be the Head of the Department. The 

Head of the Department shall be nominated on a rotation basis for three 

years starting with the senior most teacher of the Department. The 
Syndicate shall nominate the senior most Professor as the Head of the 
Department for a period of three years and at the end of the three year the 

next senior most Professor shall be nominated. Alficr all the Professors 

are given a turn, the rotation shall then be implemented among *[ Associate 

Professors] as per seniority. It shall, however, be open to the teachers 

who has been nominated as Head of the Department to make a request 

that he shall be relieved of such responsibility for academic reasons. In 

such a case, the next senior most teacher of the department shall be the 

Head of the Department. The other members of the (caching staff shall 

work under the direction of the Head of the Department and shall assist 

him in the performance of his duties. In departments which have no 

Prolcssor or *[Associalc Professor, the Assistant Professor or Senior, 

Assistant Professor], if there are more ?| Assistant Professors] than one, 

shall be the Head of the Department:] 

Provided that the rotation of Headship as provided in this statute 

shall not apply to those Professors whose initial appointment had been 
specifically as the Director of a School in the University. 

1.Amendment.No.8 w.e.f 22.02.2005 Notification. No. AcL/1439/5/14/2000. 

dtd 14/06/2004. 

2. Amendment No.26 w.e.f 18.09.2010 Notification. No. AcL/1/3017/SA-26 dtd 31/12/2019. 



19. Powers of Heads of Departments: The Heads of Departments shall 

exercise the following powers, namely:- 

A. Administrative: 

(i) to sanction tours within the State of all employees of the 

Department for authorised official purposes with the approval 

of the Vice-Chancellor; 

(i) to grant casual leave to all Gazetted Officers serving in the 

Department; 

(i) to initiate disciplinary action against class III and class IV 
Officers under their control as specified in Chapter 4; 

(iv) to cngage workmen for carrying oul menial work connected 

with the Office, on a casual basis. 

B Financial: 

(i) to operate on the funds provided in the budget under their 

respective departments and to draw non-countersigned 

contingent and establishment bills; 

(ii)  tosanction write off of unserviceable stores and other articles 

like worn out office furniture, appliances, apparatus, books, 

dismantled materials etc., upto a maximum book value of Rs. 100 

(Rupees One hundred only) in each case subject to a maximum 

of Rs.1.000 (Rupees One thousand only) in any year and the 

disposal of such stores and articles as per the laws of the 

University; 

(ii) to sanction purchase of books and journals upto the value of 

Rs.5,000 (Rupees five thousand only) per vear according to 

the rules laid down in this regard; 

(iv) to accord sanction for all ordinary recurring contingent 

expenditure required for the normal running of their department/ 

office for which funds are provided in the University Budget 

after following the usual rules and procedures laid down by 

the Syndicate; 

Note:- Ordinary recurring contingencies comprise such items as are incidental 

lo the management of any office such as purchase of reference books 
and periodicals, stationery, postal charges, conveyance or records, 

sweeping and cleaning charges, and petty charges for engagement of 

workmen on casual basis; 
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(v) to sanction expenditure on non-recurring supplics or special 
contingency expenditure upto Rs.2,000 (Rupees Two thousand 
only) at a time: 

Provided that for incurring expenditure for the purchase 

of Radios,Iron safes and the like, sanction of the Vice- 

Chancellor or the Syndicate as required under the rules with 
reference to the monetary limits shall be necessary; 

Note:- Special contingencies comprise such items as exhibits for amuseum, 

20. 

21. 

22. 

special or ordinary apparatus and equipment, materials for a science 

Department. 

(vi) to sanction contingent expenditure for purchase not exceeding 

Rs.500 (Rupees five hundred) only in cach casc without calling 

for quotations. 

Vacation: Teachers of the University shall be entitled to a summer 

vacation of one month between the 15th day of April and the 15th day of 

June or during such other period as may be fixed by the Syndicate and all 

gazetted holidays in addition to these fixed by the Syndicate. The Vice- 

Chancellor may require any teacher to do such work as he may specify 

other than the normal work during the vacation without any claim for 
compensation leave, unless the period of leave permitted to be availed of 

by him is less than a month. 

Presence during working hours: Teachers of the University shall be 
required to be present at their stations of duty throughout the working 

hours on all working days. They shall also register their vacation address 

with the University. 

Intimation before leaving station: The teachers of the University shall 
not leave their stations of duty on holidays or during vacation or leave 

without giving prior intimation to thc Head of the Department of their 

intention so to do. They shall also furnish to the Head of the Department 

their leave or vacation address. The Head of the Departments shall also 

give prior intimation lo the Registrar before they leave their stations of 
duty and also furnish their leave or vacation address to him. The Registrar 
shall make arrangements for the discharge of the duties of the Heads of 

the Departments during their absence and shall notify the same.



CHAPTER 4 

TERMS AND CONDITIONS OF SERVICE OF THE 

NON-TEACHING STAFF OF THE UNIVERSITY OTHER 

THAN UNIVERSITY TEACHERS 

PARTI 

1. Applicability of the Chapter: Subject to the provisions of the Act, this 
chapter shall apply to all employees of the University, other than teachers. 

2. Applicability of the Kerala Service Rules etc., to the non-teaching staff: 

Subject to the provisions of the Act and the Statutes issued thereunder, 

the Kerala State and Subordinate Service Rules, 1958, the Kerala Service 

Rules, 1959 and the Government Servant Conduct Rules, 1960, as amended 

from time to time, in so far as may be applicable except to the extent 

expressly provided for in these statutes, shall apply in the matter of all 

the service conditions of the University emplovees in the University 

service: 

Provided that the said Rules shall, in their application to the said 

employees, be construed as if the employer were the Mahatma Gandhi 

University instead of the Kerala State Government. 

3. Travelling Allowance: The University employees shall as regards 

travelling allowance, be governed by the provisions regarding travelling 

allowance as contained in the Kerala Service Rules, as amended from 

time to time. 

4. Disciplinary Procedure: Disciplinary action against the University 

employees shall be taken in accordance with the provisions of Part ITI of 

this Chapter. 

5. Casual leave: The authority competent to sanction casual leave shall be 

as provided Part TV of this Chapter. 

PART I 

CONSTITUTION OF THE MAHATMA GANDHI UNIVERSITY SERVICE 

6. There shall be a service called the Mahatma Gandhi University service 

which shall consist of the following classes of posts, namely:- 
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Class 1 - Posts on scales of pay with a minimum of Rs. 1,500/- 
per mensem and above. 

ClassII- Posts on scales of pay with a minimum of Rs. 1,100/- 

and above but less than Rs. 1,500/-pcr mensem. 

ClassIlT- Posts on scales of pay with a minimum Rs. 675/- and 

above but less than Rs. 1,700/-per mensem. 

ClassIV- Posts on scales of pay with a minimum of Rs.550 per 

mensem. The employees belonging to classes I and II shall 

have the status of Gazetted Officers of the Kerala 

Government Service. 

7. Scales of pay, qualification, method of recruitment, etc.: The scales off 

pay of the various posts in the University shall be such as may be 
prescribed by the Ordinances. 

8. [Recruitment to posts: Recruitment to all non-teaching posts in the 

university shall be made by the Kerala Public Service Commission. | 

9, '|The Syndicate of the University shall report to the Kerala Public Service 

Commission,the vacancy position in respect of various non-teaching 

posts in the University at regular intervals. ] 

10. ?*fProbation: 

@ Except as otherwise provided in the statutes every person appointed 

to class T and class IT posts by dircet recruitment, shall, from the 

date on which he joins duty,be on probation for a period of two 

years within a continuous period of 3 years. 

[This shall have effect from 26.02.2016] 

Provided that it shall be competent for the Vice-Chancellor to 

extend the period of probation for a period not exceeding one year 

for good and sufficient reasons. 

Provided, further that the period of probation for persons 

appointed to class L and class II on or after 01.04.2010,by promotion 

within the University, shall be six months on duty within a continuous 

period of one year. 

[This shall have effect from 01.04.2010] 

1. AmendmentNo.21 w.e.f 21.07.2016 Notification. No. AcL/1/100/2011/N. T/Statutes dtd 

11.08.2016. 

2. Amendment No.22 w.e.f28.06.2018 Notification. No. AcL/1/1202/SA/2018 did 26/07/2018. 
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1(A) 

1(B) 

Provided also that it shall be competent for the Vice-Chancellor 

to extend the period not exceeding six months for good and sufficient 

reasons. 

Every person appointed to class ITT entry posts, by dircel recruitment 

or by promotion or by transfer on or after 26.02.2016, shall, from the 

date on which he/she joins duty, be on probation for a period of two 

years within a continuous period of 3 years. 

[This shall have effect from 26.02.2016] 

Provided that it shall be competent for the Vice-Chancellor to 

extend the period of probation for a period not exceeding one year 

for good and sufficient reasons. 

Notwithstanding anything contained in statute 1(A), every person 

appointed to class ITI posts, by promotion, in which there is change 

of duties and where direct recruitment is not one of the method of 

recruitment in that post, shall from the date on which he/she joins 

duty, be on probation for a period of one year within a continuous 

period of two years. 

Provided that it shall be competent for the Vice-Chancellor to 

extend the period of probation for a period not exceeding one year 

for good and sulTicicnl rcasons.] 

11. Passing of Examination or Test: The University employees shall be 
required to pass within the period of probation such departmental 

lests or examinations as may be prescribed by the Syndicate. 

12. Promotion: 

@ 

@ 

No member of the University service shall be eligible for promotion 

from the category in which he was appointed to the service unless 
he has satisfactorily completed his probation in that category and 

passed the prescribed test. 

If the person is the holder of a post lor which no probation has been 
prescribed, he shall not be eligible for promotion unless he has put 

in satisfactory service in that post for a period of one vear on duty 

within a continuous period of two years. 

13. Promotion according to merit and ability: Appointments to posts in 

Class | and Class 11 in the University Service shall be made from a select 
list prepared from among members eligible for appointment to such class 

in accordance with these statutes on the basis of merit and ability, 
seniority being considered only where merit and ability, are approximately 
equal. The select list shall be prepared in the manner indicated herein: 
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(b) 

© 

GY 

Selection of Candidates for appointment to posts in Class I and 

Class II shall be made by the University promotion Committee. 

The University Promotion Committee shall consist of - 

(i Vice-Chancellor 

ii) Amember of the Syndicate nominated by the Vice-Chancellor, 

and 

(it) the Registrar; 

The Vice-Chancellor shall be the Chairman and the Registrar shall 

be the Member-Convenor of the Committee. 

The Committee shall meet periodically to prepare select lists in the 

order of merit of the officers selected for appointment. The Committee 

may also hold ad hoc meetings for the purpose of making selections 

to particular vacancies whenever occasion arises. The criterion for 

assessment of merit shall be the confidential reports of the officers. 

The Confidential reports of the officers for at least the preceding 

three years shall be made available to the committee for this purpose. 

Where remediable adverse remarks recorded in the confidential report 

of a University Servant are not communicated to him, such remarks 

shall be ignored by the Committee while considering his case for 
promotion. The crucial date for considering the eligibility of 

candidates for inclusion in the field of choice for preparing select 

lists shall be the 3 1st March of the year concerned, unless otherwise 

decided by the Syndicate. 

Where confidential reports for the three years mentioned in sub- 

clausc (c) arc not available in respect of an Officer who was under 

suspension but has been reinstated or who has been on long leave, 

the suitability of the officer shall be assessed- 

@ in the casc of an Officer who has been reinstated after 

suspension fully exonerating him of the charges or in the case 
of an officer who has been on long leave, on the basis of the 

confidential reports for a period of three years (excluding the 

period during which the officer was under suspension or on 
long leave, as the case may be) preceding the date of the 

meeting and if the confidential report for the said period arc 

not available, on the basis of the confidential report for the 

one vear immediately after reinstatement or, as the case may 

be, immediately afier rejoining duty afier leave; 
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Note:- 

(® 

Note: 

@i) in the casc of an Officer who has been reinstated aller 

suspension imposing a penalty on the basis of the confidential 

reports for the period after reinstatement (which shall not be 

less than onc year); 

on matters in respect of which there is difference of opinion, the 
views of the majority of the members of the Committee shall prevail; 

The Committee shall first decide the field of choice, that is, the 

number of eligible officers awaiting appointment who should be 

considered for inclusion in the “Select List”: 

Provided that an Officer of outstanding merit and his seniors, if 

any, in the category or grade may be included in the list of eligible 
even if he or such seniors are outside the normal field of choice; 

The field of choice shall, as far as possible, be thrice and at least twice 

the number of vacancies expected within a year plus the number of 

the superseded officers of the previous year. For example, if there are 

two anticipated vacancies and the number of superseded officers of 

the previous vear is 4, the panel for the field of choice shall normally 

contain 10 names (6+4) or at least 8 (4+4). 

The “Select List” shall be prepared from among the eligible officers 

on the basis of merit and ability, seniority being a consideration 
only when all the qualifications are equal. The number of names to 

be included in the “Select List” shall be the same as the estimated 

number of vacancies likely to arise during the year. Supplementary 
lists may be prepared in case the lists already prepared get exhausted 

before the close of the vear to which they relate so as to obviate the 

necessity for convening meetings of the Committees at short notice 
or keeping of posts unfilled and thereby causing administrative 

inconvenience. Persons included in the “Select List” shall be ranked 

in the order of their seniority in the lower category. 

(i) Officers under suspension and Officers against whom 

criminal proceedings are pending in a Session’s Court or in any other 

higher Court for grave offences like murder, dacoity clc., and officers 

against whom departmental proceedings are taken for the imposition 

of a major penalty under the statutes relating to disciplinary 

proceedings applicable to them should not be included in the select 

list. But the suitability of such an officer for promotion should be 
assessed at the relevant time by the Committee and a finding reached 

whether the officer had not been suspended or the criminal 
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(if) 

(i) 

iv) 

proceedings had not been pending against him he would have been 

sclected for promotion. Where a sclect list is prepared, the Committee 
shall also make a finding as (0 what the position of the Officer in that 

list would have been but for the suspension or the criminal proceedings 

against him. The findings as (o the suitability and the place in the 
select list of the officer should be recorded separately and attached to 

the proceedings in a sealed cover. The proceedings of the Committee 
need only contain a note “The findings are contained in the attached 
sealed envelope”. The authority competent to fill the vacancy should 
be scparalcly advised to [ill the vacancy only on a icmporary basis. 

The vacancy that would have gone to the Officer but for his suspension 
or the criminal proceedings against him should be filled only on a 
temporary basis by the next person in the approved list. If the officer 
concerned is completely exonerated, he will be promoted thereafter to 
the post filled on a temporary basis, the arrangements made previously 
being reversed. If the exoneration is not complete, the Committee may 
decide each case on its merits. Where, however, the post which would 
have gonc to the Officer but for his suspension or the criminal 
proceedings against him, ceases to exist before the conclusion of the 
disciplinary proceedings, he will be promoted to the first vacancy that 
may be available in future if he is found fit to for promotion at that 
time. 

Officers whose names are included in the select list but who are 
subsequently placed under suspension or against whom criminal 
proceedings/departmental proceedings of the type referred to in Note 
(i) above have been initiated should not be promoted on the basis off 
their inclusion in the select list until they are completely exonerated of 
the charges against them. If the Officer is completely exonerated of 
the charges, he will be promoted on the basis of his position in the 

select list, to the post which has been filled on a temporary basis 
pending disposal of the charges against him. If the exoneration is not 
complete, the Committee may consider each case on its merits. 

Where, while preparing a select list an officer has been superseded on 
account of his confidential report for the one year referred to in sub- 
clauses (d) (i) not being available due to non-completion of the said 
period of one year, the select list shall be treated as provisional to the 
cxlent it relates to the officers junior to the officer so superseded, and 
as soon as the confidential reports in respect of such officer relating 
to the said one year become available, the departmental promotion 
commillce shall review the list and make it absolute, aller considering 
the claims of the officer with reference to the confidential reports for 

the said one year. 
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0 A censure or a warning awarded or proposed to be awarded to an 

officer need not be taken into account while considering his case for 
promotion under Notes (ii) and (iii) above. 

14. Revision of select lists: 

ey 

Nofe:- 

@ 

The select list prepared by the Committee in the manner referred to 

above shall be published by the Convenor of the Committee after 

approval by the Syndicate. Normally no revision of such sclect list 

shall be made on the basis of re-evaluation of the confidential 

reports. However, if any officer who has been superseded and whose 

name has not been included in the select list makes, within one 

month from the date of publication of the list, a written representation 

to the Convenor of the Committee requesting a revision of the list, 

the Committee shall consider the representation. Afier going through 

the representation, if the Committee feels that some clarification 

should be obtained from the superseded officer by personal hearing 

it may do so on the basis of such representation and personal hearing 
if it is of the view that the list already prepared should be revised it 

may make a recommendation to the effect. The list shall then be 

revised accordingly and published by the Convenor aficr approval 

by the Syndicate. 

Promotion from the first list published by the Committee shall be 

provisional and the list will be subject to revision, if, after following 

the procedure, it is found that the list requires revision. 

Wherever the Syndicate considers that there are exceptional 

circumstances which warrant a departure from the advice of the 

Committee in the interest of the University, the Committee shall be 

given a fresh opportunity to consider the proposals of the Syndicate 

to revise the select list. If on receipt of the recommendation of the 

Committee, the Syndicate still feels that there are exceptional 
circumstances which warrant a departure from the advice of the 

Committee in the public interest, they may take a decision 

accordingly. 

15. Annual Review of Select List: The “Select List” shall be reviewed 

annually and it shall remain in force until it is revised. Names of those 

officers who have already been appointed, shall be removed from the list 

and the rest of the names along with those officers who may now be 

included in the field of choice, shall be considered for the “Select List” 

for the subsequent period. A person included in an earlier select list, 
shall, however, be ranked above a person considered for a subsequent 
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list unless his conduct and work subscquent to such inclusion renders it 

necessary that he should be placed lower in the list, or his name may be 

omitted from the list, if there is definite deterioration in the work and 

conduct of the officer subscquent to his inclusion in the scleet list for 

the previous year, as the case may be. 

16. Claims of persons acquiring qualification before date of occurrence of 

vacancy: The claims of a person who qualified himself for a post, after 
the select list in respect of that post has been prepared but before the 

date of occurrence of the vacancy in the higher post shall not be 

overlooked. 

17. Procedure for Review of select list: The select list shall be reviewed and 
revised for the purpose of Statute 14 in cases where the acquisition of an 

extra qualification or the gaining of a prescribed period of experience is 

insisted on as conditions precedent to the selection to the higher post. 

In such cases the following procedure shall be followed: - 

The Convenor of the Committee concerned should bring to the specific 

notice of the Committee the case of all senior hands who are being 
overlooked in drawing up the select list for want of qualification or 

experience and who are likely to acquire that qualification or experience 

during the pendency of the list. The select list drawn up at the meeting 

shall be treated as provisional to the extent to which it relates to the Junior 

hands included in the select list whose seniors are likely to become fully 

qualified during the pendency of the list. When such senior hands acquire 

the qualification and/or experience which would make them eligible for 

appointment, the Convenor shall take early steps for the convening of an 

ad hoc meeting of the Committee and after considering the claims of such 
persons revise, if necessary, the provisional portion of the select list. The 

provisional portion of the select list, if revised, shall be made absolute 

following the procedure laid down in Statute 13 above and the process 
repeated, wherever necessary. 

Note:-(i) Asaperson included in the earlier select list shall be ranked above 

a person considered for a subscquent list, unless his work and 

conduct subsequent to such inclusion renders it necessary that he 
should be placed lower in the list the calculation of anticipated 

vacancics [or purposc of preparing annual or supplemental sclect 

lists shall be done as accurately as possible. 

(i) Claims of persons previously omitted from the list shall be 

considered whenever new lists are prepared.



18. Special provision for Scheduled Castes and Scheduled Tribes: 

Candidates belonging to Scheduled Castes and Scheduled Tribes shall 

not be superseded for appointment to selection categories by the 

application of {oo rigid a standard of suitability. The Commiticc may 

consider the case of such candidates sympathetically by relaxing the 
standard of suitability where possible and only the claims of those whom 

the committee considers unsuitable even by the relaxed standards should 

be superseded for appointment to such selection categories or grades. 

19. Promotion which depends upon the passing of any examination: 

€Y) 

@ 

Note: 

Promotion which depends upon the passing of any examination in 

General or Departmental shall ordinarily be made with reference to 
the condition existing at the time of occurrence of the vacancies and 

not with reference to those at the time when the question of promotion 

is taken up. 

Where a pass in any examination or test confers on a person the title 

to any right, benefit or concession, such title to the right, benefit or 

concession shall be deemed to have accrued on the day following 
the last day of the whole examination or test in which he has 

successfully completed the examination of test by passing one or 

more subjects. This principle shall be applicable for the drawal of 

increments and for promotions to posts not involving change of 

duties against vacancies remaining unfilled for want of test qualified 

hands. 

Where a person can choose between two examinations or 

corresponding subjects/papers of two examinations or tests and 

where the two examinations or tests conducted during the same 
period and on two different dates, the benefit or passing the 

examination or test shall be deemed to have accrued on the day 

following the last date of the whole of the examination or test which 
ends on the later date. 

20. Temporary promotion: 

(a) @ If owing to an emergency it has become necessary in the 

interest of the University to fill immediately a vacancy in a post 

borne on the cadre of a higher category in any class of the 

University service by promotion from a lower category and there 

would be undue delay in making such promotion in accordance 

with these Statutes, the appointing authority may promote a 

person otherwise than in accordance with these Statutes 
temporarily. 
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(ii) No person who docs not possess the qualifications prescribed 

for the post shall ordinarily be promoted under sub-clause (i) A 

person promoted under sub-clause (i) shall be replaced as soon 

as possible by thc member of the University service who is 

entitled to the promotion under the Statutes or by a candidate 

appointed in accordance with the Statutes, as the case may be. 

(b) Where it is nceessary to [ill a short vacancy in a post, borne in the 
cadre of a higher category in any class of the University service by 

promotion from a lower category and the appointment of the person 

who is entitled to such promotion under these Statutes would 

involve exceptional administrative inconvenience, the appointing 

authority may promote any other person who possesses the 

qualifications if any, prescribed for the higher category; 

(c) A person temporarily promoted under clause(a) shall whether or not 

possesses the qualifications prescribed for the post to which he is 

promoted, be replaced as soon as possible by the member of the 

University service who is entitled to promotion under these Statutes; 

(d)  Aperson promoted under clause(a) or (b) shall not be regarded as a 

probationer in the higher category or be entitled by reason only of 

such promotion to any preferential claim in future promotion to 

such higher category. If such a person is subsequently promoted to 

the higher category in accordance with these Statutes he shall 

commence his probation, if any, in such category from the date of 

such subsequent promotion or from such earlier date as the 

appointing authority may determine. He shall also be eligible to 

draw increments in the time scale of pay applicable to such higher 
category from the date of commencement of his probation, but shall 

not be entitled to arrears of pay unless otherwise ordered by the 

Syndicate. 

(¢) Subject to the provisions of the relevant service rules as regards 

pay, there shall be paid to a person promoted under clause (a) or (b) 

either his substantive pay or the pay of the lowest grade or the 

minimum of pay in the time scale of pay, as the case may be, applicable 

to the higher category, whichever is higher. 

21. Appointment in the place of members dismissed, removed or reduced: 

Where a person has been dismissed, removed or reduced from any class, 

category or grade in the University service, no vacancy caused thereby 

or arising subsequently in such class, category or grade in the service



22. 

shall be substantively filled to the prejudice of such person, until the 

appeal, if any, preferred by him against such dismissal, removal or 

reduction is decided or until the time allowed for preferring an appeal has 

expired, as the case may be. 

Postings and transfers: All University employees are bound to serve 
throughout the University area and they may be transferred and posted 

lo any place in the said arca. 

22A. Posting of employees on transfer from other Universities: The 

Syndicate may, on request from the employees concerned, sanction 

posting of employees on transfer from other Universities in the 

State subject to the following conditions: 

) 

© 

@® 

@ 

6) 

Q] 

Posting of employees on transfer from other Universities may 

be allowed only on reciprocal basis. 

Such transfers shall be restricted to employees of Class IIT 
and Class IV categories. 

A person transferred from another University shall take his 

rank below the junior most in the entry grade of the category 

concerned (e.g. an Assistant Section Officer or Senior Grade 
Assistant, if transferred, shall be appointed as Junior most 

Assistant). 

The person transferred shall not be allowed to count his 
previous service towards seniority, but he may be allowed to 

count it towards increment, leave, pension, gratuity cic. 

A person who has been transferred from other University 
after completing his/her period of probation, will not be 

required (o undergo fresh probation at the entry post. 

[Amendment to statute 2,3 and 4 of statute 22 A shall have 

effect from 09.05.2017] 

A person who has been transferred from other University 

and joined in this University without completing his/her period 

of probation shall complete his/her probation for the remaining 

period in the entry post. 

The person transferred from this University shall relinquish his lein 
and all other rights in the University. 

The person transferred shall be entitled to protection from drop of 

emoluments. His pay on such appointment shall be fixed at the 

1. Amendment No.22 w.e.f 28.06.2018 Notification. No. AcL/1/1202/SA/2018 dtd 26/07/2018. 
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minimum of the scalc of pay of the post in this University service il 
the pay he was drawing in the parent University is less than the 

minimum. In case he was drawing under the parent University, pay 

above the minimum and cqual to a stage in the scale of pay of the 
post in this University service, his pay will be fixed at that stage and 

if the pay he was drawing under his parent University is not a stage 

in the scale of pay of the post in this University service, it will be 
fixed at the next lower stage, the difference being treated as personal 

pay to be absorbed in future increases of pay. 

[Provided that person transferred to this University and whose 

pay has been protected as above shall not be eligible for fixation of 

pay under rules 28 A, Part [ of Kerala Service Rules 1958 on his 

promotion to higher grades in this University if he had already been 
promoted to such grades and given the benefit of fixation of pay 

under Rule 28 A, Part I of Kerala Service Rules 1958 in his parent 

University. ] 

(7 NoT.A. or joining time pay will be allowed for persons on transfer 
from other Universities. 

(8) The University from which such employees are transferred shall 

pay the leave salary and pension contribution of such employees to 

the University when they are transferred. 

(9) Those who are transferred shall clear all liabilities outstanding in 

their name before the transfer is effected. 

23. Confidential reports: 

(1) Every University employee in Class I and II service shall report on 

the 16th January of cach year, in Form I on the work and conduct of 
the employees other than those specified in clause (4) who had 

served under him for a period of not less than four months in the 

calendar ycar immediately preceding. The report shall be 

countersigned by his immediate official superior or superiors who 
shall record thereon such observations as he/they would deem it 

necessary lo record and forward it to the Registrar not later than 
31st January. 

(2) As soon as the report is countersigned as provided in clause (1), it 

shall be shown to the officer concerned and his acknowledgment 
obtained on it. 

1. Amendment No. 11 we.f27.02. 2011 Notification. No. AcL/1/2011/SA/11 dtd 25/03/2011. 
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24. 

I) th 

26. 

27. 

(3)  Tlany representation is received from the Officer regarding the report, 

it shall be filed along with the report together with any comments 

that the reporting/reviewing officer may have to make on such 

representation. Acknowledgement of the Officer concerned on these 
further remarks made by the reporting/reviewing officer shall also 
be obtained as proof that he had seen it. 

4) No confidential report need be maintained in respect of the following 

categories of staff:- 

1. Assistant Grades I and II 

2. Stenographers 

3. Typists 

4. Library Assistant 

I
S
L
 

Sergeant 

6. All Class IV Employees 

Joint Registrar, Deputy Registrar, Assistant Registrar: The provisions 

of clauses (1) to (3) of Statute 23 shall, mutatis mutandis, apply to Joint 
registrars, Deputy Registrars and Assistant Registrars except that the 

Registrar/Controller of Examinations/Finance Officer, shall write the 

confidential report in Form I in respect of those who are working under 

them and keep them in their personal custody after perusal and review 

by the Vice-Chancellor. 

Registrar, Controller of Examinations etc: The Vice-Chancellor shall 
write the confidential reports of the Professors, the Registrar, the Controller 

of Examinations and the Finance Officer in Form I and keep them in his 

personal custody. 

Heads of Departments: The Vice-Chancellor shall write the confidential 
reports of the Heads of Departments in Form I and keep them in his 

personal custody. 

Members absent from duty: The absence of a member of the University 
service from duty whether on leave, or on foreign service or on deputation 

or for any other reason and whether his licn in a post borne on the cadre 
of the service is suspended or not, shall not, if he is otherwise eligible, 

render him ineligible in his turn- 

(a) for re-appointment to a substantive or officiating vacancy in 

the class, category, grade or post in which he may be a 

probationer or an approved probationer; 
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®) for promotion from a lower to a higher category in the service, 

as the case may be, in the same manner as if he had not been 

absent. 

He shall be entitled to all the privileges in respect of appointment, 
seniority, probation and confirmation which he would have enjoyed but 
for his absence, subject to his completing satisfactorily the period of 

probation on his return. 

PART III 

DISCIPLINARY PROCEDURE 

28. Definition: In this part, unless the context otherwise requires, - 

@ 

(b) 

‘Appointing authority’ means the authority empowered to make 
appointments to the post which the University employee or the time 

being holds; 

‘Disciplinary authority” in relation to the imposition of a penalty on 
a University employee, means the authority competent under these 

statutes to impose on him that penalty. 

29. Suspension: 

ey 

@ 

The appointing authority or any authority to which it is subordinate 

or any other authority empowered by the Syndicate in that behalf 

may. al any time, place a University cmplovee under suspension- 

(@ 

®) 

© 

@ 

Where a disciplinary proceedings against him if contemplated 
or is pending; or 

Where a casc against him in respect of any criminal offensc is 

under investigation or trial; or 

Where in the opinion of the authority aforesaid, he has 

engaged himself in activities prejudicial to the interests of the 

University; or 

Where final orders are pending in the disciplinary proceeding 

if the appropriate authority considers that in the then prevailing 

circumstances it is necessary in the interest of the University 
that the University employee should be suspended from the 

service of the University. 

A University employee shall be deemed to have been placed under 
suspension by an order of the appointing authority- 
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(a With cffect from the date of his detention if he is detained in 

custody, whether on a criminal charge or otherwise for a period 

exceeding forty-eight hours; 

(b) With cect from the date of his conviction for an offense il he 

is scnicneed to a term of imprisonment exceeding forty-cight 
hours and is not forthwith dismissed or removed or 

compulsorily retired consequent to such conviction. 

Explanation: The period of forty-eight hours referred to in sub-clause (b) of 

30. 

31. 

32. 

Clause (2) shall be computed from the commencement of the 

imprisonment after the conviction and for this purpose 

intermittent periods of suspension, if any, shall be taken into 

account. 

(3) (@ An order of suspension made or deemed to have been made 

under this Statute shall continue to remain in force until it is 

modified or reviewed by the authority competent to do so. 

(b) Where a University employee is suspended or is deemed to 

have been suspended (whether in connection with any 

disciplinary proceedings or otherwise) and any other 

disciplinary proceedings is commenced against him during the 

continuance of that suspension, the authority competent to 

place him under suspension may, for reasons to be recorded 

by him in writing, direct that the employee shall continue to be 

under suspension until the termination of all or any of such 

proceedings. 

Report of suspension: Where the order of suspension is made by an 

authority lower than the appointing authority, such authority shall 

forthwith report to the appointing authority the circumstances under 
which the order was made. 

Continuance of suspension in case of further enquiry: Where a penalty 

of dismissal, removal or compulsory retirement from service imposed 

upon a University employee under suspension is set aside in appeal or 
on revision under these Statutes and the case is remitted for further 

inquiry or action or with any other direction the order of his suspension 

shall be deemed to have been continued in force on and from the date of 

the original order of dismissal, removal or compulsory retirement and 

shall remain in force until further orders. 

Continuance of suspension in certain other cases: Where a penalty of 

dismissal, removal or compulsory retirement from service imposed upon 

a University employee is set aside or declared or rendered void in 
consequence of or by a decision of a Court of Law and the disciplinary 
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33. 

34. 

authority on a consideration of the circumstances of the case decides to 

hold a further enquiry against him on the allegations on which the penalty 

of dismissal, removal or compulsory retirement was originally imposed, 

the University employee shall be deemed to have been placed under 

suspension by the appointing authority from the date of the original 

order of dismissal, removal or compulsory retirement and shall continue 

to remain under suspension until further orders. 

Modification or revocation of suspension: An order of suspension made 

or deemed to have been made under these statutes may at any time be 

modified or revoked by the authority which made or is deemed to have 

been made the order or by any authority to which that authority is 

subordinate. 

Payment of subsistence allowance: 

() Whenever a University employee is placed under suspension he 

shall be paid subsistence and other allowances admissible under 

the rules for the time being in force regulating such matters: 

Provided that where the period of suspension exceeds twelve 
months it shall be within the competence of the suspending 

authority to increase or reduce the amount of subsistence allowance 

for any period subsequent to the period of the first twelve months 
subject to the following conditions, namely: 

(i) the amount of subsistence allowance may be increased by a 

suitable amount, not exceeding [ifty per cent of the subsistence 
allowance drawn during the period of the first twelve months, 

if in the opinion of the suspending authority, the period of 

suspension has been prolonged for reasons not directly 

attributable to the University employee. 

(i) the amount of subsistence allowance may be reduced by a 

suitable amount not exceeding fifty per cent of the subsistence 
allowance drawn during the period of the first twelve months, 
if in the opinion of the suspending authority, the prolongation 

of the period of suspension has been due to reasons directly 

attributable to the University employee. 

(2)  Nomember of the service shall be entitled to receive payment under 

clause 

(i) unless he furnishes a certificate to the effect that he is not 

engaged in any other employment, business profession or 

vocation. 
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