Draft #1 of File 160207/AD A3-4/2021/ADMIN Approved by ASSISTANT REGISTRAR | (ADMIN) on 25-Nov-2021 12:12 PM - Page 1

DaOIGRINIMW] MLABQYBHAIDUBIAI

aJOBOMEOD Mo. 160207/AD A3-4/2021/ADMIN olool. 25.11.2021

MIs cmtag'ladlces)c(go NIOWYD al@0QJo M@BHEMUOW Wl.cwl.e8 @@ atoelesmens
20BMIBEGUEEBRUE  MVNITUWlof VBB  ojoerigallal aV.0.(@R4S) Mo, 9/2021/WM o),
13.01.2021 9@®@AI, 2a00ERIWNOMUW] TUBAIGEI00e0RI @R 1985 @PELP®. 3 al@laltawB. 10.17 @3
@@landlafdlesan @owWld:oGe ale@oUlly] MUBIG:EI000aIRIEd MSaflaneBndm eeQIMY 2maVaId
SOOI @l EBM.

@EAMVO6Mo Q('GTZD(OO.IV 04067(5%0.“53(%

G @R)®d.
@l e=dlryod 1(eeem alleowo)

EHIMROREH GOI6E]

ans:@gd“ :

- ag)gfo alleowango cw’lqdodgomogce:go OTVDQBHSo

. all. nil/adl.oll. vl agamlaises ey emu@solaod

. @e5laRod/ ag)ad. 6/ aUl.e0 agamlaImes Gald@muemmd @oqlapdaod

620 WO ,Odh. af)TV. af). AU, BaOIERIWIMU] TVBQHHEIUBIAI

ag). @RA./ W), @ @./ 623, @ @. (REeM./ @R & 0aEle: adlmomday aidlens)

all. @R d.6 /milgocu mil. agle.ag V' (eeninemLGIEd @RAlERIWS ©alm@imow])

. s)og).da;é.og).mﬂ./og)on“.mﬂ.cm’l./ag).m)'].m'].1/2/0@).(1»1.(7\51.1/2/3

® N U A w N e

BRI AN @3 1606 9BawmY HIVEHUM 0@ @D eae:ofkﬂ.



Draft #1 of File 160207/AD A3-4/2021/ADMIN Approved by ASSISTANT REGISTRAR | (ADMIN) on 25-Nov-2021 12:12 PM - Page 2

Mo((PD o

WMEHIBY Qldha] - LOMIS mxﬁg%ddes)ggo ENIDWYD al@Qo M@IEB:EMUIUE AWl.al.630-
20@ atoaflesnsn: 0BUNMIBEEUREERUS - MuoeNIMWly] STmMEAL ajoealgalenme.

WMDY (6alBauad-6nil) AUdsaf’

. 9(®@r .g)s1) M..9/2021/wm @IBAM M@, ®@mI:13/01/2021
alEI@Uo :- 1) MU.o [@P.4)sl] Mo 197/76/wm @l 12/07/1976

2) .o [@r.4)sl] me 87/96/wm el 12/01/1996

3) mudsseld@ Mo. 10/98/wm @l 09/02/1998.

4) cudsseld maud 86/07/wm el 11/12/2007.

OOME QI

wmig qudgladleng [Salary Certificate] §@y@0@ @0MEEMLEBRUS aloalenoem
M@HMN@ GRIAET) alfiGajoge TVAEIA HAUMEIB ldalEINHEWI @RI
udlead®l &:SEneI0E:eWI [ "Insolvency and Habitual indebtness"] ©.21QMMND af)m’
mREB B @@u@']m%@mﬁgm”.

2)  alfiGaldge  NITWeals Hameod alledlgydlm 6wt @o@@o6T
MVUANEEEM/WMEIBY  MUNJaIMeBEled  mlmee  Cleraicl  EMIgImY  NITWeals
MUABEMIB MVNIaIMEBBREIB3 RIEIEBM@Y. D@ @ele GIMRIW ClEOQUC] MSOB D>
QmMyeRds] M@e:mM@ awl.cwl.eso [DDO- DRAWING & DISBURSING OFFICER] -20@#6
oWl ammoeng. &soe® 01.04.2013- GUoa¥o  MUeMUNIM  MVRENIB
Al @eauwlessmm  Hlamsodes 0 GRWIRY &alBaUM  alRLO)
mSon'Ielo(ﬁsﬂ@'l%gg MV2a0AIEYOMI@ Sl LlAMENIBL OalBaUMB  @RYMOL:LINEERUD
MerNM  cueI@MIWIRI@ Ml M@BHICO@IMIT @PAIMeS Qllealen®d
@RPEAIEERSEITd  MlMoe  GAMA06T  @&Sly@le: @& dleaidl  msga@slay
moWlEslal. 0D MIAN 2RO TUBEHIB BHHllIT] WOEIB. @PMPWEBRUY
alallw  essTleEl®d @@ OamMaie  ojoea  wl.aull.eo-2000  @emM
SHBHBHBIE| al2IEaf0go MVIBIO) @RMPWe aNQ@B .aIR AUGBAN®IYe BIENOM.
MYal 2 9OMEYe (MYalM TVRSRLIQASERe WIGIBo DOMOYBBo cm(aces;elcgoe;go
MANHEEM/WMEBIEY  MAJaAIMEERSI@ Moo Olewicl  emaslany’ 2IEl40@d



Draft #1 of File 160207/AD A3-4/2021/ADMIN Approved by ASSISTANT REGISTRAR | (ADMIN) on 25-Nov-2021 12:12 PM - Page 3

mlledlemme  Msalsi@amnesadl  (@dlauodlasemalele @Al HBUMadW]
aloailesariley.

3) a1 (1) 9EmEQIG MVALHOB ENIdW® DDSIEBMM TVMAEREBBRE]G3
gdlallo alleinilmow] easom. vemisomiled garlcd e @& dleacloled lmo.
BlUOEEMo  ag)Mm  QUQINLO @m%ﬂgm“. KFC voll Art.89(3)@ auansHeem
MLOIAIMODIOR!  NIOWL®  WMUBOIG MIMde  ODSIEBMN® (O laloElEBm.
af)MI@3 Sl alSo MVANGEEM MINIAIMEBRSIT MM AlEHQIO] ©2IGQYENE alEMIQIW]
@6 ToenITWlal  (@@latodlenarile).  :S0e0®  qUBIB  HAMENIEM QY
af)FEM@IEMI RIAYe MI@ERM@IEMMO temis TVASladlEngd MM@EBM@IM gaBal
QAOQQOS @ROD (@MY @Elgsal SlwoemM AT BMISTHEOMD  ald:O)
sal@arlegin alga] @elnIm@d@. (Wl.awl.60-20@@e HOAIEMHAAT MYalM 4-6al
MBHBAIB (@JH00e MIBHIB MBeRUTlaflgene.

4)  auam 3081 qUABMMRIB (@B  TVANE:EEM/UWME:IP
MUN0aIMEBREIE3 Mmoo QBB @RAWINMBTYH:UE af)aTIAl Gelo aldal@IQYEHEDI
@reg@mled qudlendw] &SEn0eIN®:ewI ["Insolvency and Habitual indebtness"]
£2IQMNO OEBHPMMING BFIANEHEIMENAM. @RAPO™ aldHe Government Servants
Conduct Rules - el 215630 51 - 55 (@doee qudalovled ol Mleeo
©.21QM@IHEMMoo TVAEHIB QlBDRISII5geNE.

5) @@ MUIAN.AIEOTITE LBMIS mdg?m%es)go ENIDWYD  al@©@0o
M@dB:EMI003  AWl.(Wl.60-208 )OS Gal@eBan @BWNMIBEGUEERUE  HABWRMAW
aloellememenary MVAREIB O@IMIT3 OO OB algQllesm.

() e\eiges 62300 MISOEBIG MM  AVaDB>EEM/WM IR
mundaimoamieal IWI® OMOMI@ OledAol ©.aQIYm aleEadUW] @&
gJaIes aldemm allwo. mIgeajgEmIqIM@mIem'.

ORIO VMIBo = X
ml@eninwlo Oleaiol =Y ( 5JQIeS Gal@EBM SOMEERUB BI®)o)
. QU@2IM M@l @RWIE MlB:@IQo,

ii. $10863g)OM QIISHQo m@?@mosaaanmuﬂ%gg 6QISSo, 6)6)@6%@’]
2I0RBBHUB

ii. HBA, MCA ®\®l4isqje>ud

iv. Tu@EmdlealEs) @Igen SO IDWmEU3
v. GIS @@laom @rsqe>ud

vi. GPAIS @rpsae,ud



Draft #1 of File 160207/AD A3-4/2021/ADMIN Approved by ASSISTANT REGISTRAR | (ADMIN) on 25-Nov-2021 12:12 PM - Page 4

Vil. BN0O@3 coallawd anere” @oslrunom vemisEdled 6%
vii. NPS @@laomu @rsqjseud[@eslamunom temisosiled 10%)]
ix. FBS @rnsqaud

&9 sleomss tomuge = Z [X - Y]

Oaldlaim enioo = 2/3 * Z

Ol IOl ©21Q0QJaM alE@dIW] ®@s =1/3 * Z

i) »waugaw/emosm QAL HlaIMENIdER. WMIS mtﬁg’lodloeaggo ENIDWY®I
@Ol @Yo M@EHEMR® (W.AWL60 208 @eMM®IEM. AWl.AW.6B0 AI@OS LDMIS
mt&g’loﬂ'lcﬁs)go ENIDWIDI EaOI® al@0Jo MTIEHENMRDT QYD DEBPUONVAROS EACY
OBCBHOWNVOIEN).

i) 6@ ZlmEIEM quIMm. wemig quAgladledle @rslmunomom@d Qal
af)GERMN TVIAO.2IRYOINMS, SlwWIeM @oSITuNom vemISEBIOM 75 g, ale@OIU]
3 e®osl, AWM oB@oeemd &HOQl af)Mm  alelWlss allcwarw] ad@en
wl.cwl. 30-20@ vomus (mrag%n'lcesx%o ENIDWI®I @D al@0fo MEIOQY.

iv) 8@ =lameoem  quiame  vemig  udsledleadled  @rslrunomonilcd
26QIIU3LE  @OdY MIGERMN  MVIAN2IEKOIMGS, SlWIeM  @oSlTuNdm
wmsoolen 50 eeg, aleadIwl 2 ¢H0S], SAIRIBE aB@IGEMI E&OAT ag)m
alolwles allewwanorw] ad@ea awl.awl.e000@ vmIs mcﬁg%dceaggo ENIOUL®O
@Ol  al@Q)e MAIQ). DY MIGEBAN  TVIAOLICODTIBE QNQ Db
adB6EMMDIQYo S ENUOWKDDI@ BHIEMIGERENRMI6NT .

V) 8@ MUBHOB DEBHPUMNOM cruaIMEIrIwaalnssled @Sy oldeod
SHYIQYM  AUIQYBOSIHIMM@IM / 20D M@EBM@IM 20@ea  UWl.cull.630-008
cronngmcﬁg%ﬁlmgo TUOWY™I G al@0fo MTICHENEDSS

Vi) 86e0 HlamenieeQe mmgm@gﬂnﬂﬂmgo ENIDWYDI  EaOI®  al@Oo
Qleeem. 62Q@eM 6@ OHqUA 4JQIBS @IEMN @RMENIMD. -1@3 @d6rmom
20Q B3 (l.awl.630-208 MYBlEH6N@I6NT.

Vi) WY Ma0HEeM MUOdaIMEREId Mlmoe  Olevaudl  emoglmy’
66dClOGeM H@MIFSOm BOMe FOM Ul.(Wl.630-208 Alenald] @RE.EleEnEMmDo
NIMWOAS WMEHOBY MUNIAIMOEMI@S MlMoe MIBEIAIQ®d emoglay’ [stop memo]
IREBM® QIOE @SEEM®MAIEM. Wl.AWl.so-00dem®loe dlenaldl  emoglmy’
2GR MVIa0.2lEOITd QRO  DEBPUMVNROS QM OBBRLPWNMLNEM, QTR
Sleoid] MsODIQIZENE ag)tm’ ©Oa] QIGBEOmEB®IET) .

Viil) Olemud]l mueenin Wl QlQIEEERUE @RMRENIMNW. 3-@3 06NN BIQHXIT OSs
e=lmAled rysHlcEmerz@I6 .

X) MVADBHEEM (MCRIERUE DUBIHAOSQYSS afafd WMBIY MNJAIMEBBUIDE



Draft #1 of File 160207/AD A3-4/2021/ADMIN Approved by ASSISTANT REGISTRAR | (ADMIN) on 25-Nov-2021 12:12 PM - Page 5

all.awl.630-208 0D DEMEAISM @RMEEMIMW. 2-@3 HBHIFOMIGILBN A0 B
088 vomig qudgladleng [Agreement for recovery 9u8eales] a0@Ea M@IH:QIOD

alogss
X) em @lameoem  quotl 200Q. eldleRemioud  slwied@  awl.aul.ed
2IQHQISEMB@, Sl HlamEmoee® @oAImMVIMm vomig qudgladleng [Last Pay
Certificate LPC] oj@l@ &0adlmilealss’ @p@asma@ilomoale snITWeals cul.cwl.eo sl
HlAMEDIEOM NOWIMHOS alflYss coaId:S. [V pomEQleal GRMeNITW. 1,
@RMENIMWo 3 af) M@ (J@lalodlal@lesmm allieeERUd] G EEMR@IEN .

Xi)  &d.af)ad.qul @We @ MWAIM@GHBALI®  CRERNDI  (EDEHRIW
odoealgallesammosmy.

NAUBIMQHS OOMEQIM (JB>0®o,
eoemad H20@ mulowy” IAS
@RWlademM @ aflad” &M@ SO! (WMBHO®Y0)

nJce:(annJJ -

1.The Principal Accountant General (A&E), Kerala, Thiruvananthapuram.
2.The Accountant General (Audit-2), Kerala, Thiruvananthapuram.

3.All Heads of Departments and Offices.

4.All Departments (All Sections) of the Secretariat including Law Department.

5.The Secretary, Kerala Public Service Commission, Thiruvananthapuram
(with C.L)

6.All Additional Chief Secretaries, Principal Secretaries, Secretaries,
Special Secretaries, Additional Secretaries, Joint Secretaries,
Deputy Secretaries and Secretaries to Government.

7.The Secretary to Governor.

8.The Private Secretaries to Speaker, Deputy Speaker, the Leader of Opposition
and Government Chief Whip.

9.The Private Secretaries to Chief Minister and other Ministers.

10.The Additional / Deputy Secretary to Chief Secretary.

11.The Secretary, Ombudsman for Local Self Government Institutions,

Thiruvananthapuram.
12.The Registrar, Kerala Lokayukta, Thiruvananthapuram.
13.The Secretary, Kerala State Human Rights Commission,

Thiruvananthapuram.



14.The Registrar, High Court of Kerala, Ernakulam (with CL).

15. The President, Devaswom Boards

16.The Director of Treasuries, Thiruvananthapuram.

17.The Registrar, All Universities in Kerala.

18.The Director, Information and Public Relations, Thiruvananthapuram.

19.The Advocate General, Kerala, Ernakulam.

20.The Chief Information Commissioner, Kerala, Thiruvananthapuram.

21.All District Treasury Officers/Sub Treasury Officers.

22 Managing Directors/General Managers of Government Companies/ Boards/
Corporations/ Self Governing Institutions

23.The Registrar of Co-operative Societies

24.The Chairman, Kerala State Financial Enterprises

25.T'he Head Offices of all Nationalised Banks

26.Chairman, Kerala State Pollution Control Board

27.Chairman, Kerala State Electricity Board

28,Chairman ,Kerala State Road Transport Corporation,

29.The Nodal Officer, www.finance.kerala.gov.in for publishing on the website,

30.Chairman, Kerala Khadi & Village Industries Board,
Vanchiyoor, Thiruvananthapuram- 695035

31.Chairman, Kerala State Backward Class Development, Thiruvananthapuram

32.Chairman, Kerala Water Authority, Thiruvananthapuram

33.Chairman, Kerala State Welfare Corporation for forward
communities, Thiruvananthapuram

34.Chairman, Kerala State Women Development Corporation

35.Chairman Kerala State Development Corporation for Scheduled Castes and
Scheduled Tribes

30.Stock File [PEN-B3/4/2020/FIN e-1420381] / Office Copy.
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Annexure-1

[Form of LC/NLC Register]

A- Personal Loan

Name: Designation:
Pen Number: Basic Pay:
Sl. | Nature of Loan Salgry Certificate Loan Monthly Bglgnce Amount Remarks
No | [Open / Close] issued Date Amount Installment eligible for Loan
1 Open 31/01/2011 L1 5,000/- Bl =B1-L1
2 Open 01/08/2015 L2 15,000/- B2 = B1-12
3 Close 12/01/2017 L3 Nil B3 = B2 + L3
B- Details as Surety
Name: Designation:
Pen Number: Basic Pay:
Maximum Borrowing Limit / Revised Borrowing Limit [BL]:
Sl.  |Nature of Loan Salary Certificate |Loan Monthly BE}IE}nce Amount Remarks
No |[[Open / Close] [issued Date Amount |Installment eligible for Loan
1 Open 30/06/2010 L1 5,000/- Bl =BL-L1
2 |Open 04/04/2014 L2 12,000/- B2 = B1-12
3 |Close 09/10/2018 L3 Nil B3 =B2 + L3
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Annexure - 2

[Form of Salary Certificate]

A. DETAILS OF SERVICE

1. Name
2. PEN Number
3. Date of Birth and Age

4. Date from which continuous service
begins

5. Date of Retirement

6. PF Account Number

7. Whether KSR Part III Pensioner / NPS /
Other scheme [if other please specify]

8. Name and address of Financial
Institution

9. Whether Loan/ Chitty
10. Whether Debtor / Surety / Guarantee

11. If surety / Guarantee specify the
relationship with principal debtor

12. Loan / Chitty Principal Amount

13. Monthly installment

All columns must be filled by the employee before submitting it to DDO

B. DETAILS OF SALARY

Sri/Smt [Name and Full Residential Address] who has signed
below is permanent / officiaiting / acting [Designation] in the (Name of
Office and Official Address)

(1) SCALE OF PAY

(2) Earnings : (3) Deduction / Recoveries
1.(a) Basic Pay 1. Provident Fund

(b) Personal Pay 2. Life Insurance Premium
2. Dearness Allowance 3. Income Tax

3.HR.A 4. House Loan

4. Compensatory Allowance 5. Festival Advance

5. Other Allowance (Specify) 6. Other Recoveries

) (i) GPF Loan
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(ii) (i) GIS

(iii) (iii) SLI

(iv) 7. Attachments
(i) Co-operative / KSFE /

v) Bank / Other Financial
Institutions

(vi) (ii) Court Attachments

Total (2) Total (3)
(4) Net Salary (Total 2 - Total 3) :

(5) Details of employment certificate issued previously to employee, if
any Yes/No

If Yes Specify details

Place Signature
Date Name&Designation of Head
of Office / Drawing officer (Office Seal)

AGREEMENT FOR RECOVERY FROM SALARY

I [Name, Designation, Office &
Department] here by agree that in case of default of payment to monthly installments in Chitty
/ HP / Loan No. held / availed by me / Sri. / Smt. in the

branch of (Name of Financial Institution), recoveries of such
amount as may be fixed by the company from time to time be made from my salary at source.

Signature of the Employee with date

I agree to effect the above recoveries subject to condition stipulated in GO(P)
9/2021/Fin dtd 13/01/2021 and in the instance monthly payments are stopped for 6
continuous months, Financial Institutions are required to send recovery notice compulsorily to
DDO's of all concerned parties [Principal debtor & Sureties] for starting recovery equally from
the monthly salary of Principal Borrower / Surety. This office shall not take any action on a
Recovery Notice received after 12 consecutive months of failed monthly payment. Even after
receiving a Recovery notice against an employee, in the instance of Suspension from Service /
Removal from Service / Demise of an Employee or Employee going into Unauthorized
abscence / Leave without allowance, this office is not liable for effecting recovery against
her/him.

Place Signature
Date Name & Designation of Head
of Office / Drawing officer (Office Seal)
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Annexure-3

[Form of Recovery Register]

Name:

Designation

Pen Number

Basic Pay

Loan Amount

Name and Address of Financial
Institution

Principal Debtor / Surety / Guarantee

Number and Date of Recovery Notice

Monthly Installment of Recovery

Month and Year from which Recovery
was started

Signature of DDO with Date

Month and Year in which Recovery has
stopped

Reason for stoppage of recovery [Stop
memo from Financial Institution or
Closure of Loan/Chitty]

If Stop Memo specify No and Date

Total Amount Recovered

Signature of DDO with Date




