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PROFORMA
Mahatma Gandhi University - Physical verification of Stores & Stock as on December 2020

Branch : Admn/Exam/Finance/Others

Name of the Section: .........ouvveiie e,

I.Computer & its ,
. Brand Name Nos \Working /Not Remarks
accessories

Laptop
CPU

[Monitor

Keyboard

IMouse

Printer/Scanner

Photocopier
External Hard disk

Headset

Speaker
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LCD Projector

Pendrive

UPS

Others

1. Furniture

Il (a) Almirah

Brand Name

Nos

Woking/not

Remarks

Steel

\Wooden

Rack(Steel/wooden)

Others

Il (b) Chair

Steel

Brand Name

Nos

Working/ not

Remarks

\Wooden

Revolving with cushion

Airport Chair

Steel - Plastic woven

Executive Chairs

\Wooden- Plastic woven

IMoulded (Plastic)

Stool (Steel/Wooden)

Others

Il (c) Table

Brand Name

Nos

Working/ not

Remarks

\Wooden

Steel

Computer Table

Executive with Glass

File cabin with drawer

Others

I1l. Electrical/
Electronics

Brand Name

Nos

Working/ not Remarks

T.V./LCD

Refrigerator

\Water Purifier /Cooler

Amplifier

IMike with stand

Cordless

Podium

Air Conditioner

Land phone

IMobile

Camera
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Calculator

Type writer

Pedestal Fan
Others
IV. Stationery

Stapler

Paper Weight

Punch

Steel scale

File tray

V. Any other items

Name & Signature of Assistant:

Name & Signature of Section Officer:

Asst. Registrar
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