
 SEMESTER V
B Com Computer Application- Model I, II and III

Optional Core III: COMPUTERIZED ACCOUNTING ( CO5OCT02 )

Instructional Hours: 90    ( 54 theory and 36 practical)                        Credit :4
Objectives:

1. To equip the students to meet the demands of the industry by mastering them with industry
sought after computerized accounting packages.

2. To expose the students to computer applications in the field of accounting.
3. To develop practical skills in the application of Tally Accounting Package.

Module I
Introduction to Computerized Accounting- Computerized Accounting Vs. Manual Accounting- Merits of
Computerized  Accounting  –Tally  ERP9-Features  of  Tally  ERP 9–  Screen  Components-Creation  of
Company- Selecting a Company – Altering/ Modifying Company Creation Details – Deleting a Company
– F 11 Features – F 12 Configuration.      

 (6 Hours)

Module II
Accounts and Vouchers– Account Groups – Pre-Defined Groups – Creating Single& Multiple Groups
–  Creation  of  Primary  Account  Groups  –  Creating  Ledger  Accounts  in  Single  &  Multiple  –
Displaying- Altering and Deleting Account Groups and Ledgers –Accounting Vouchers-  Entering
Transactions in Accounting Vouchers – Bill Wise Details -Altering and Deleting a Voucher Entry –
Creating New Voucher Types – Modifying an Existing Voucher – Duplicating a Voucher – Optional
Vouchers  –  Post-Dated  Vouchers  –  Reverse  Journal  –  Bank Reconciliation  Statement  -  Creating
Budget - Generating Reports - Configuring Reports Balance Sheet – Profit and Loss Account – Trial
Balance – Day Books – Account Books –Statement of Accounts – Ratio Analysis - Cash Flow - Fund
Flow – List of Accounts – Exception Reports.

           (20 Hours)

Module III
Accounts With Inventory– Enabling F 11 and F 12 - Stock Category – Stock Group Single/Multiple
Creation  of  Stock  Category  and  Stock  Group  –  Creation  of  Units  of  Measurement  –  Creating
Single/Multiple Stock Items – Creating Godowns - Displaying, Altering and Deleting Stock Groups,
Units,  Items and Godowns – Cost Categories- Cost Centres – Creating Cost Categories and Cost
Centres - Displaying, Altering and Deleting Cost Categories and Cost Centres – Purchase / Sales
Orders  -  Inventory  Vouchers  -  Using  Inventory  Vouchers  –  Using  Accounting  Vouchers  With
Inventory Details (Invoice Mode) - Tally Security - Tally Vault –Tally Audit – Advanced Security
Control – Back-Up and Restore – Inventory Reports – Stock Summary - Inventory Books – Statement
Of Inventory.          

(22 Hours)
Module IV
Accounting with Tax – F 11 & F 12 settings for taxation – TDS - ledgers
related to TDS – creating TDS voucher types - TDS reports – TCS –GST  – GST  terminologies
Types of GST – computing GST  – ledgers and vouchers pertaining to GST – Ledger Creation -
Creation of C
GST, Input SGST &Input IGST ledger in Tally-   GST reports – GST forms                                   
  (20 Hours) 

Module V
Payroll: Enabling Payroll – Creating Pay Heads – Single/Multiple Creation of Employee Groups -
Single/Multiple Creation of Employee Head – Salary Details  – Configuration of Salary Details  -
Creating Units  of  Work – Managing and Creating Attendance /  Production Types – F 12 Payroll



Configuration  –  Payroll  Vouchers  –  Creating  Payroll  Voucher  Types  -Displaying,  Altering  and
Deleting Payroll Documents – Payroll Reports (Full) – Configuring All Payroll Reports – Statutory
Deductions – PF – Employers Contribution to PF – PF Ledger Heads– PF Related Heads in Pay
Structure  –Gratuity  Calculation,  Creation  and  Accounting  -  Generating  a  Sample  Pay  Slip  –
Employee Loan & Salary Advance Management.                                   

 (22 Hours) 

Practical Training
 Prepare final accounts of a Company in Tally ERP 9 with Inventory
 Prepare final accounts of a company in Tally ERP 9 incorporating VAT and TDS
 Preparation of payroll

Suggested Readings
1.  Roopa, Tally for Every one - ATC Publishing Chennai.
2.  Nadhani, A.K. Implementing Tally ERP 9 
3. A Comprehensive Guide to Tally ERP 9, Tally Manual


