VC/PVC/JR/AR

GOOGLE CROME @106)2/851@3 MOZILLA FIREFOX OPEN 6)alQ)dbs.

X/
*

% Url: 115.124.101.29/ddfs ag)(M 6)0Sa] 6)21Q)dbs.

% Username : mg(your PF number) eg: mg888
Password: mg@123

First login-@d password @0Q0NRM@I6N).
LOGIN : Username and Password ©6)Sq] 6219 LOGIN 6)21Q)dbs.

LOGOUT

OB 1N 10N M1 21007 QURIG) AUUREMIQ ] USER NAME-6)21 @)BI6)010) GRHHUD0
HIEMINIM@IAM. @R @3 Click 6).21Q)b,LOGOUT 6)dhISY)HEND:, afl0M’IS UM Box -©3

Are you sure you want to Logout from DDFS? o)) 606mMJ0. @@ @3 LOGOUT
105N D>.

DDFS 9alGWouT1H6m 1@ 186)0M GUBHE 13 MI@enIMLAOQ)o LOGOUT 6)al@)dbs.

< Open 6)2lQ QIEYM Page-0M Dashboard a0 alO@)OM.
< &3 user M) AUMI@1HBOYM Files, Inward, Message and Circular ag)10u Dashboard-
@3 BH6MINIIMMNMIEN).

<  FILES

Dashboard-@3 M10Mo Files af)SydeIds. In Hand-0) @96)9 @M 1H6) QUMI@ 18630M

aDQENHUB List 6)21Q 1@ 1H6)0.

File number- @3 click 6)21@)6)d6NS open 6)alQONM@IEN).

NSO BINOMIW current file, AURIMY BINDMIW] note filedhIEMINMMMIEN).

File (0@ 2y MMy 121066 1@ GUoaHo note af)PY0) 1B [BHE)bb.

DRIWIBO af)PIO 182@BLOIM® IMIW] note file- @3 ‘m’ ag)0M option

EH06MOINUIM@MOEN). @M @3 MLIWIBO type 6)alR BUdaHo insert-@3 click 6)a1Q)d:.

Note file-@3 MRIWISo NIOYMMIEN).

v 9o 1Mo, Approved, GRM@3 M2l ldHQIAS ald@a] MSEBEIW Token
G2lBHMNMM N Uz ] Token-@3 M10MYo @ SETTMSIHNINRMDOEN).

<

LSRN NN

v/ Save note: 8IS Save 6)alQINMMIEMT). EI6BREM save 6)21QM Note-@3 MIQo
QUEYOMIOMDIEN).



v' Submit note 6)HISYOD) Save 6)21QBHIEEMB @B aflmMIS Edit 6219003
MUoOW 1@ ey,

v File-GRIH6 06)QIM) document &5 162J@H6)NI0M3 attachment-©@3 Add document-@©3
Click 6219 document Gal@HHOM@IEN).

v File 26Q00) (30186 @OQHNIMDY M GNUNS Forward/ Forward++
DalEWIUT1HNHINNM@IAN).

v’ Forward 9ale@ouila] hierarchy @M@l 3 QUIHOHES]O3  B0IU3H6)
@OQHNINM@IEN).
= Seat EOBHDHI0L0 621NN NUILO QYOS IS MEHE16)21 63020 10MBH6)
= File @Q2{1@1H6)0M (LB 1H6) (Sender).

* File create &al@1@1H60M (U IHO 1H6) (Owner).

v Draft Approve 6)21@3mM@ 1Mo QUM In Hand-@3 Drafts for Approval ag)(m File-
@3 BH06MOINLM@OEN).

v File open 6)21Q)&> draft-@3 @ 1@OMEHUE @D DE: T3 6)21QINRMTIEN)
BUoaHo MIE)Y Save-@3 Click 6)21Q) k. Approve-@0 Click 6)21Q0@3 Approve
@RI MDIEM).

v' Draft Approve 6)21@)(M 639a010VMES 6o, Gal®, HAWMIIGUNAHME g U@
HIEMY .

v' Approve 6)21® GUdonHo Forward amqggomgmmoaﬁ.

v’ Forward 021® aN@®©3 Recall ©21@mM@ 10} Gruens]

v’ Forward ©2l® aN@®@3 Receiver @NM) GMIHEH 1162185103 Do(@ED recall
6)21Q0M3 HY1W)..

v Recall ©21QmM@ M Track-@3 M10M)o not viewed status 988 file number- @3 click
6)21QH> MIOY HHIEMIMM Recall- @3 click 6)21Q3dh.@06BREIM recall 6)21Q AN @3
@1@12] In hand-@3 CUIOM@AN).

v aDQ®@3 G203 aBO Seat-@3 @YEEMAT AMMYILIIH6I03 Track- @3 File-0)
®I0PWIW] Movement history af)S)d6)bs.File a@O@EI00 Seat-@3 af)@m 1@ 1SI6MS,
af)(® MVAo @) Seat-©3 HENBIW DI ag)M) AMOYLIOHNINE H-$1Q0.

% SEARCH

General Search, Inward Search, File Search, Document Search and Despatch Search
)M 168B36M Search 6)21QINMMIEN).

s MESSAGE

DDFS -@3 90362515188 @R)[@H6)30 Message U3 ©)S)BAININM@MIEN).



