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Model 11 BA (Malayalam) Copy Editing
Sem.lll

(ML 3 VE O5 U)
Photoshop, Corel Draw & DTP

Module 1
1. Getting Started with Photoshop
Opening an Existing File

The Photoshop program window, title bar, menu bar, the options bar, image window, image title bar,
the navigator palette, color palette, layers palette, screen modes, the toolbox ,Guidelines for working
with toolbox, Creating a new file,Saving files, Reverting files, Closing files.

2. Working with images & colors

Bitmap & vector images, File types for various purposes (RGB,CYMK), Opening recently used files
Image size

Changing the image size, Image resolution, Changing the resolution.
Editing photographs from our own albums & images

Scanning images, Rotating images, Cropping, hiding instead of cropping, canvas size, color ~ modes,
file formats, setting the current foreground & background colors, Color picker palette,Eye- dropper
tool, Swatches palette.

3. Making selections
Selection tools

Marquee selection tools, Lasso tools ( polygonal lasso tool, Magnetic lasso tool, Magic wand tool,
Grow & similar commands, moving a selection, Editing selections, Filling a selection, Transforming
selections, Inverting a selection.

(15 hours)
Module 2
4. Painting & editing tools

Painting tools Painting tool options, Paintbrush tool, Brushes palette, Creating a new brush, Undo,
History brush tool, Art history brush tool, Gradient tool, Paint bucket tool.

Drawing tools
Drawing basic geometric shapes, Custom shape tool.
Editing tools
Blur tool, Sharpen tool, Smudge tool, Clone stamp tool, Pattern stamp tool.
Toning tools
Dodge tool, Burn tool.
Eraser tools



Eraser tools, Background eraser tool, Magic eraser tool, Slice tool.
5. Layers
Layer palette

Working with layers, Creating a new layer, Selecting , hiding/showing ,deleting, sorting, reposi-
tioning, merging, linking and transforming layers, Layer effects, rotating, skewing, flipping & distorting
layers

6. Type

Creating Type, Changing the Type Settings, Converting Point Type to Paragraph Type, Warping
Type, Styles, Converting Type Layers to Standard Layers, The Type Selection

7. Filters

The filter menu, Artistic filters, Pixelate filters, Render filters, Sketch filters, Stylize filters & Custom
filters

(20 hours)
Module 3

8. CoreIDRAW Basics
Getting Started with CoreDRAW

Creating a New File
The CorelDRAW Screen

Title bar, Menu bar, Standard tool bar, Work area and printable page, Property bar, Page counter bar,
Color palette, Toolbox, Status bar

Drawing Basic Geometric Figures
Drawing lines, Drawing ellipses and circles, Drawing rectangles and squares, Drawing
polygons
Saving, and closing a file, Opening an existing Corel Drawing Views
Normal view, Full screen preview, Simple wireframe view, Draft view and Zoom
The View Manager --Creating a view
9. Drawing and Selecting
Getting familiar with the Toolbox
Getting started with the Project

Selecting an object, resizing an object, moving changing the shape of an object, combining two objects,
skewing an object,drawing a polygon, welding the objects, blending two objects, drawing a curved
line, drawing straight lines, continuing a line, changingtheview ~ mode, the artis tic media tool,
rotating an object, grouping objects, the fill toolflyout, filling an object with a single colour, artistic media
tool in spray mode
(15 hours)
Module 4

10. Working with Text
The Text Tool



Artistic text, paragraph text
Converting from One Text Type to Another
Formatting Text

Changing the font size of the Text, arranging objects, ordering the objects, changing the Font, applying
bullets, decorating the text, webdings

The Text Editor

Opening the editor, Changing the alignment, Changing the type style, Spell& grammer checking of the
text, replacing the text, editing characters, kerning text, formatting individual characters

11. Working with images

Bitmap and Vector Images, Resizing,rotating, skewing & cropping an image, importing and exporting
iImages Resizing, moving, rotating and skewing an image

12. Page Layout and Background
Changing the page size (paper type & dimensions) , changing the page layout, changing the
page background, page frame (5 hours)
Module 5
13 DTP
Familiarising different types of outputs (laser printer output, flexography, photographic print etc
10 DTP work incorporating PageMaker, Corel DRAW and Photoshop
(25 hours)
10 hours for Seminar/Tests
A record of aminimum of DTP work work must be done by a Student
Practical Examinations to be conducted by the University
References:-

1. Jennifer Ackerman Kettell, Guy Hart- Davis and Curt Simmons,2003, Microsoft Office2003:
The Cmplete Reference, Tata McGraw-Hill Publishing Company Limited-New Delhi

2.0ffice 2003 , 2005, dreamtech Press- New Delhi

3. Scott Basham,2009, PageMaker in Easy Steps, dreamtech Press- New Delhi

4. Dawn Erdos, 1995, Teach yourself CoreIDRAW , BPB Publications -New Delhi
5. Stephen Copestake,1998, CorelDRAW, Comdex Computer Publishing
6.Adrienne Thommy,2004, Photoshop, Firewall media-New Delhi

7. Deke McClelland,2005, Photoshop, Wiley eastern-dreamtech India Pvt. Ltd
Notes

1. The course “MS Word & Page Maker’ is a practical course.

2. Practical Examinations to be conducted by the University

3. Arecord of aminimum 10 Page maker and MS Word work must be done by a student.
4. Ten hours for seminar/tests.

5. Student strength for practical batch shall be 8. Each practical batch must be supervised by a
course teacher.



Model 11 BA (Malayalam) Copy Editing
Sem. IV

(ML 4 VE 09 U)

ON THE JOB TRAINING, PROJECT
AND REPORT

Model 11 BA Malayalam Vocational students should submit a project report pertaining to the conduct
of on the job training (as it is a part of Vacational Course V1) containing a detailed account of the various
stages of the project work. The basic facts/ documents used for the project work must be attached along
with the report. The basic facts/douments are to be determined in accordance with the vocation content.
For copy editing these documents are the body of the matter before editing and the ideas and models etc.
that influenced in different stages of editing. And for copy writing they are the models, books, proverbs etc.
used for copy writing. The teacher concered will decide on the topic of the project and will evaluvate the
project. The grade for this course must be submitted to the University along with the internal assessment of
the Fourth semester.



Model 11 BA (Malayalam) Copy Editing
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Model Il BA (Malayalam) Copy Writing
Sem.lll

(ML 3VW O5 U)
Photoshop, Corel Draw & DTP

Module 1
1. Getting Started with Photoshop
Opening an Existing File

The Photoshop program window, title bar, menu bar, the options bar, image window, image title bar,
the navigator palette, color palette, layers palette, screen modes, the toolbox ,Guidelines for working
with toolbox, Creating a new file,Saving files, Reverting files, Closing files.

2. Working with images & colors

Bitmap & vector images, File types for various purposes (RGB,CYMK), Opening recently used files
Image size

Changing the image size, Image resolution, Changing the resolution.
Editing photographs from our own albums & images

Scanning images, Rotating images, Cropping, hiding instead of cropping, canvas size, color ~ modes,
file formats, setting the current foreground & background colors, Color picker palette,Eye- dropper
tool, Swatches palette.

3. Making selections
Selection tools

Marquee selection tools, Lasso tools ( polygonal lasso tool, Magnetic lasso tool, Magic wand tool,
Grow & similar commands, moving a selection, Editing selections, Filling a selection, Transforming
selections, Inverting a selection.

(15 hours)
Module 2
4. Painting & editing tools

Painting tools Painting tool options, Paintbrush tool, Brushes palette, Creating a new brush, Undo,
History brush tool, Art history brush tool, Gradient tool, Paint bucket tool.

Drawing tools
Drawing basic geometric shapes, Custom shape tool.
Editing tools
Blur tool, Sharpen tool, Smudge tool, Clone stamp tool, Pattern stamp tool.
Toning tools
Dodge tool, Burn tool.
Eraser tools



Eraser tools, Background eraser tool, Magic eraser tool, Slice tool.
5. Layers
Layer palette

Working with layers, Creating a new layer, Selecting , hiding/showing ,deleting, sorting, reposi-
tioning, merging, linking and transforming layers, Layer effects, rotating, skewing, flipping & distorting
layers

6. Type

Creating Type, Changing the Type Settings, Converting Point Type to Paragraph Type, Warping
Type, Styles, Converting Type Layers to Standard Layers, The Type Selection

7. Filters

The filter menu, Artistic filters, Pixelate filters, Render filters, Sketch filters, Stylize filters & Custom
filters

(20 hours)
Module 3

8. CoreIDRAW Basics
Getting Started with CoreDRAW

Creating a New File
The CorelDRAW Screen

Title bar, Menu bar, Standard tool bar, Work area and printable page, Property bar, Page counter bar,
Color palette, Toolbox, Status bar

Drawing Basic Geometric Figures
Drawing lines, Drawing ellipses and circles, Drawing rectangles and squares, Drawing
polygons
Saving, and closing a file, Opening an existing Corel Drawing Views
Normal view, Full screen preview, Simple wireframe view, Draft view and Zoom
The View Manager --Creating a view
9. Drawing and Selecting
Getting familiar with the Toolbox
Getting started with the Project

Selecting an object, resizing an object, moving changing the shape of an object, combining two objects,
skewing an object,drawing a polygon, welding the objects, blending two objects, drawing a curved
line, drawing straight lines, continuing a line, changingtheview ~ mode, the artistic media tool,
rotating an object, grouping objects, the fill toolflyout, filling an object with a single colour, artistic media
tool in spray mode
(15 hours)
Module 4

10. Working with Text
The Text Tool



Artistic text, paragraph text
Converting from One Text Type to Another
Formatting Text

Changing the font size of the Text, arranging objects, ordering the objects, changing the Font, applying
bullets, decorating the text, webdings

The Text Editor

Opening the editor, Changing the alignment, Changing the type style, Spell& grammer checking of the
text, replacing the text, editing characters, kerning text, formatting individual characters

11. Working with images

Bitmap and Vector Images, Resizing,rotating, skewing & cropping an image, importing and exporting
iImages Resizing, moving, rotating and skewing an image

12. Page Layout and Background
Changing the page size (paper type & dimensions) , changing the page layout, changing the
page background, page frame (5 hours)
Module 5
13 DTP
Familiarising different types of outputs (laser printer output, flexography, photographic print etc
10 DTP work incorporating PageMaker, Corel DRAW and Photoshop
(25 hours)
10 hours for Seminar/Tests
A record of aminimum of DTP work work must be done by a Student
Practical Examinations to be conducted by the University
References:-

1. Jennifer Ackerman Kettell, Guy Hart- Davis and Curt Simmons,2003, Microsoft Office2003:
The Cmplete Reference, Tata McGraw-Hill Publishing Company Limited-New Delhi

2.0ffice 2003 , 2005, dreamtech Press- New Delhi

3. Scott Basham,2009, PageMaker in Easy Steps, dreamtech Press- New Delhi

4. Dawn Erdos, 1995, Teach yourself CoreIDRAW , BPB Publications -New Delhi

5. Stephen Copestake,1998, CorelDRAW, Comdex Computer Publishing

6.Adrienne Thommy,2004, Photoshop, Firewall media-New Delhi

7. Deke McClelland,2005, Photoshop, Wiley eastern-dreamtech India Pvt. Ltd
8.McShanna,1997, DTP ,BPB Publication - New Delhi

9.Gupta Vikas ,2008, Comdex Desktop Publishing Course Kit ,dreamtech publishers-New Delhi

10. cawo. @RalI})® VoELd af)aV., HMNSA (AICWONAN0 alGlalOlo -CB08@aHI DMAVIQNS

00 0O

11. aIdesl alglago #0ql1g &MNSA HMIDMIWB- HalMd6eNnIE:;TD
12. Mangalath Radhakrishnan, CoreDRAW, Poorna Publications



Notes

1. The course “MS Word & Page Maker’ is a practical course.

2. Practical Examinations to be conducted by the University

3. Arecord of aminimum 10 Page maker and MS Word work must be done by a student.
4. Ten hours for seminar/tests.

5. Student strength for practical batch shall be 8. Each practical batch must be supervised by a
course teacher.



Model Il BA (Malayalam) Copy Writing

Sem. IV

(ML 4 VW 09 U)

ON THE JOB TRAINING, PROJECT
AND REPORT

Model 11 BA Malayalam Vocational students should submit a project report pertaining to the conduct
of onthe job training (as itis a part of Vacational Course V1) containing a detailed account of the various
stages of the project work. The basic facts/ documents used for the project work must be attached along
with the report. The basic facts/douments are to be determined in accordance with the vocation content.
For copy editing these documents are the body of the matter before editing and the ideas and models etc.
that influenced in different stages of editing. And for copy writing they are the models, books, proverbs etc.
used for copy writing. The teacher concered will decide on the topic of the project and will evaluvate the
project. The grade for this course must be submitted to the University along with the internal assessment of
the Fourth semester.
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The Journalist’s Handbook - M.V. Kamath

News Writing - George A. Hough



