MAHATMA GANDHI UNIVERSITY
No:F.C.C/07/S.C/2013
                                                    Priyadarshini Hills, Dated, 02-04-2013 

CIRCULAR

Sub: - Salary certificate-request in new format -reg.


                      Permanent employees who desire to take the Salary certificate are directed to submit their application for the same in the prescribed format shown overleaf.
                                                                                                           FINANCE OFFICER
 To

All Sections/Schools/Departments 
MAHATMA GANDHI UNIVERSITY

APPLICATION FOR SALARY CERTIFICATE

	1
	Name of applicant in block letters
	

	 2
	Designation and Section
	

	3
	PF Number
	

	4
	Mobile Number
	

	5
	Name of Father / Spouse
	

	6
	House Name
	

	7
	Post Office
	

	8
	Village
	

	9
	Taluk
	

	10
	District
	

	11
	Purpose to which the salary certificate is applied for (Surety / Debtor)
	

	12
	Name of Financial Institutions and branch like KSFE, Nationalised Banks,               Co-Operative Societies etc


	

	13
	No. of salary certificates received during the current financial year
	

	14
	Signature of the applicant with date 
	


	FOR OFFICE USE ONLY

	Prepared By: 
ASSISTANT
	
	Name and Designation of  the receiving official

	

	SO

	
	Section
	

	AR / DR

	
	Signature with date

	


NB:      1. The applications shall be submitted well in advance.

2. Those who wish to get salary certificate in any specified form shall submit the same in     
    duplicate duly filled except the service and salary details.
