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FORM A

9 (See Statute 15 ChaPter 4)

Annual Confidential Reportfor the year 20...'.................. """r"""""'

1. Narneofofficer

Date of birth

' 2. Appoinrment held during the year (with date)

and pay and scale of paY

Total period including the period underreport,
that the Officer has worked under the reporting
Officer.

General qualifications for Post held including
any speci al or technical and professional attain-

rnents.

5. G)

(ii)

(iii)

(iv)

. (v)

(vi)

(vii)

(viii)

Health and physical c aPaci tY

Conduct

Personality and bearing

Intelligence

Promptness, enthusiasm and initi ative

Application

Aptitude

Knowledge of work (special reference

shoutd be made to ability to note and draft)

(ix) Impartiality

(x) Integrity

(xi) Judgement

(xir) Self-reliance-whether op-inionated confi -

, dent of ability and receptive to ideas

(xiiii) Willingness to assume responsibility



5. (xiv) Capacityfordecisionmaking
(a) Patience

O)tact and

(c) courtesY

(xvi) Control of staff (Power of corrrmanding

respect and di scipline enfolcing)

(xvii) Matters of official and public interest in
which the ofFrcerhas specialised himself

or taken sPecial interest

(xviii) Manner in which the officer discharged

the duties of his office during the year

(xix) Any other qualities having a bearing on

the duties of the officer

(xx) Generalremarks

6. Has ttt" Officer any special characteristics and"/

abilities which
t anci sPecial se-

s in the service.'

7. Indebtedness
(Signature)

Date

Reporting Officer O{ame in block lettere)

Designatioll.....'-.:--...' """"""""'
GENERAL

opinion of Head of Department (when not RePorting officer) on sonduct and effrciency of officer

reported on

psrid and if so with Wlrdt results'

Note: The entrics in regard !o the various qualities reported on should be descriptive

Shownto..'..'.. ;"""""""""-"
Seen Reporting Ofllcer

ReportedOfficer


