MAHATMA GANDHI UNIVERSITY

SCHOOL OF DISTANCE EDUCATION

No.12215/4/SDE III/2016                                        


P. D Hills,

                                                                                                         
Dated: 05.03.2016
C I R C U L A R

Sub: Off Campus Examinations April/May 2016 – Deputation of Administrative 

                    Superintendent – Willingness called for – reg.

Ref: 1. U.O.No.SDE IV/3/2016/2002 dtd. 07.08.2002

        2. Minutes of the meeting of the representatives of the University Employees 
 

Service Organizations held on 22.05.2003

3. U.O.No.SF V/3/5266/2011 dtd. 12.9.2011 


Examinations of the Off Campus Academic Programmes of School of Distance Education, April/May 2016 are scheduled to commence from first week of April 2016.  Administrative Superintendents are to be deputed to all Off Campus Examination centres from among the non-teaching staff of the University as per U.O. cited (1) above. 


Those regular employees not below the rank of Senior Grade Assistants and Senior Grade Typists of the University who are willing to be deputed as Administrative Superintendents may give their willingness in writing in the attached proforma, duly recommended by the branch officers /Directors/Head of the Departments of the Schools concerned and forward the same to the Director, SDE on or before  15.3.2016 positively.


Willingness received after the stipulated date will not be entertained.









                  Sd/-







                                  REGISTRAR
                           Forwarded/By Order

Sd/-
                             Section Officer
To

1. All Sections of the University/Departments/Regional Centres
2. P.S to VC/PVC

3. P.A to Registrar//FO/CE/DCDC/PRO
4. Joint Registrars/Deputy Registrars/Assistant Registrars

5. Stock file/File copy
*Application form & List of Centres are available in the website (www.mgu.ac.in)
MAHATMA GANDHI UNIVERSITY

SCHOOL OF DISTANCE EDUCATION
Off-Campus Examination 2016- Appointment as Administrative Superintendent - Acceptance form

(To be forwarded to the Director, SDE)

	1.  Name of the officer  (In block letters)
	2.  Designation  & Section/Branch



	3. (a) Date of Birth:

     (b) Age              :

     ( c) Sex              :


	4.  : Residential/Communication Address

	5.  (a) Tel.No. (Residence) with STD code

     (b) Tel. No. (Office ) with STD code

     ( c) Intercom Number

     (d) Mobile  No.:

     (e) E-mail
	6.  (a) Date of entry into University service:

     (b) Completed years of service in the 

           University: 

     (c) Completed years of service in the present

          cadre as on:



	7.  Date of retirement


	

	8. Languages known
	9.  Centre of Examinations preferred

       1.

       2.  

       3.   



	10. Whether willing to be posted at places other 

     than those specified in Col.9.


Yes/No.
	11. Whether deputed for Off Campus exams from 

       2002 to 2015.  If so, give details of the 

      Deputation including the No. of days & the 

      Centre of exam

	12. No. of times deputed before
	


D E C L A R A T I O N

I ………………………………………………do hereby declare that the particulars given overleaf by me are true to the best of my knowledge and belief.


I also hereby undertake that I shall execute all the duties entrusted with me by the University to the best of my ability and with utmost honesty and sincerity.

Station
 :




             

Date     :






Signature of the Officer


Recommended and forwarded

Station:

Date   :






                Branch Officer/HOD

FOR OFFICE USE ONLY

	OFF CAMPUS EXAMINATION CENTRES (PROVISIONAL)


	INTERNATIONAL CENTRES
	NATIONAL CENTRES

	1. Sharjah         2. Bahrain
	NIL

	       3.    Kuwait          4. Abu Dhabi
	

	STATE CENTRES

	KANNUR DISTRICT
	IDUKKI DISTRICT

	De Paul Arts & Science College, Edathotty
	St.Sebastian HS, Thodupuzha

	Our College of Applied Sciences, Thimiri P.O
	Govt.HSS Rajakkad

	WAYANAD DISTRICT
	St.George HS, Kattappana

	Don Bosco College, Sulthan Bathery
	KOTTAYAM DISTRICT

	KOZHIKODE DISTRICT
	Govt.HSS, Thrikodithanam, Changanacherry

	St.Joseph’s College, Devagiri, Calicut
	CMS College, Kottayam

	Govt GNM HS, Puduppanam
	St.George College, Aruvithura

	
	St.Dominics Boys HSS, Kanjirappally

	MALAPPURAM DISTRICT
	ALAPPUZHA DISTRICT

	AMUP School, Munduparamba
	Govt.UPS, Nangiarkulangara

	Vannery HSS, Punnayurkulam
	VVHSS, Thamarakulam

	GMUP School, Tirur
	Govt.Boys HS, Chengannur

	PALAKKAD DISTRICT
	Vayalar Rama Varma Memorial HSS, Cherthala

	PMGHS, Victoria college P.O,  Palakkad
	Govt. Boys HSS, Kayamkulam

	
	SVD UP School, Purakkad

	THRISSUR DISTRICT
	PATHANAMTHITTA DISTRICT

	St.Anne,s HSS, Kottappuram, Kodungalloor
	St.Thomas College, Pazhavangadi P.O, Ranny

	Nirmala College of Engg., Kunnappilly, Chalakudy
	Catholicate HSS, Pathanamthitta

	Vivekodayam Boys HSS, Thrissur
	MGMHSS, Thiruvalla

	Govt. Vocational HSS, Valappad
	

	SNHSS, Irinjalakuda
	KOLLAM DISTRICT

	CMS LP School, Thana, Irinjalakuda
	Govt.Model HSS, Karunagappally

	ERNAKULAM DISTRICT
	TKM HSS, Kollam

	St.Anns College, Angamaly
	Govt.HSS, Yeroor P.O, Anchal

	St.Albert’s HSS, Ernakulam
	C.F.High School, Kottiyam

	MMOVHSS, Panayappilly, Kochi
	THIRUVANANTHAPURAM DISTRICT

	Matha College of Technology, Manakkapady,N.Parur
	Govt. HSS, Balaramapuram

	St.Paul’s College, HMT Coleny P.O, Kalamassery
	GMBHSS, Chala


